


































































































































































PERSONAL PEARL 

WHAT THE SCREEN DISPLAYS 

r 
Step 1: Make �~�r�k�i�n�g� Copies 

Step 2: Personalize Your �~�r�k�i�n�g� Copy 

Optional Step 3: Verify Program Files 

Optional Step 4: Change Terminal of System Conf iguration 

------------------------------ GETTING UNDERWAY ------------------------------
ENTER A STEP NUMBER I 

Press ESC to EXIT 

WHAT TODO 

5. Press m. 
6. Press IRETURN I. 

7. Read the message on the screen and Press IRETURN I. 

WHAT THE SCREEN DISPLAYS 

r 
In order to personalize PERSONAL PEARL, you must have used 
option 1 on the WELCOME MENU to create a working copy of your 
system. If you have done this, press RETURN to continue. If 
not, press ESCAPE to return to the WELCOME MENU. 

PERSONAL PEARL SYSTEM CONFIGURATION 

The TPA size on your system is 62,212 or 60.7 K. 

The Transient Program Area (TPA) size is the amount of 
memory available in your computer to run programs. 
In order to use PERSONAL PEARL we recommend a 51K TPA. 

Insert DESIGN FORMS disk in drive: A 
Then press RETURN to continue. I 
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BEGINNER'S GUIDE 

WHAT YOU DO 

8. Insert the requested working diskette. 

9. Press I RETURN I. 

WHAT THE SCREEN DISPLAYS 

PROCESSING - PEARLDF.COM 

Enter USER NAME 

**************************************************** 
Last chance to verify or change user name 
**************************************************** 

USER NAME is set as: 

Is the current value OK? (YIN) I 

10. When you are asked to "Enter USER NAME", enter the 
name of the company or person to whom your diskettes 
have been licensed. The system will give you a chance to 
change your mind and enter another name if you made an 
error. Once you tell the system to accept the name you've 
entered, it will give you instructions for personalizing 
other diskettes. 

Continue to follow the directions on the screen until all the 
requested·diskettes are personalized. (Not all diskettes will be 
personalized. ) 



PERSONAL PEARL 

Session 2: Using Personal Pearl 

Personal 
Pearl's 
Demonstra­
tion Program 

The Starter 
Library 

The WELCOME diskette contains a demonstration of how 
PEARL works. If you wish to see this demonstration right now, 
continue reading this section. If you want to start using 
Personal Pearl immediately, skip to the next section. You can 
come back to the demonstration later. 

To see PEARL demonstrated, put the WELCOME diskette in 
drive A and press I R ETU R N I. Type IYYI [I] III [] IQIlMJ [I] and a 
1 RETURN I. When the Demonstration/Personalize screen is 
displayed, 
select IQ] and press IRETURN I. 

Now PEARL lets you watch as an imaginary person designs a 
form and reports, enters data, and prepares a report for 
display. An explanation of what is happening appears on each 
screen display. Simply press IRETURN 1 again and again to move 
through the demonstration. . 

Personal Pearl includes a Starter Library that consists of three 
programs: 

• an appointment calendar named CALENDR, 

• a people information form named PEOPLE, and 

• a cash disbursement journal named CASH. 
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These programs are on your second, third and fourth working 
diskettes. When you use one of these programs, you do not 
have to design a form or the reports that go with it. PEARL has 
predesigned them for you already. All you have to do is enter 
information and produce the reports. 

The remainder of this session will be devoted to showing you 
how to use Personal Pearl with the CALENDR program from 
the Starter Library. 

We are going to prepare to use PEARL's CALENDR program 
from the Starter Library and the ENTER DATA diskette to 
enter appointment information on a predesigned form. 

Follow the instructions below: 

1. Push the RESET button on the front of the machine. 

2. Insert the ENTER DATA diskette in drive A. 

3. Insert the STARTER LIBRARY -CALENDR diskette in 
drive B. 

3. Press IRETURN I. 

Now you will enter PEARL's Edit Data program. 

WHAT YOU DO 

5. When the A> prompt appears, type [f][[]~[BJ[][[][Q]. 

6. Press 1 RETURN I. 



Help! 

PERSONAL PEARL 

WHAT THE SCREEN DISPLAYS 

0000000 
00 
0000 
00 
0000000 

PER SON ALP EAR L 
Copyright 1982 by PEARLSOFT 

All rights reserved 

000 00 
0000 00 
00 00 00 
00 0000 
00 000 

00000000 
00 
00 
00 
00 

0000000 
00 
0000 
00 
0000000 

0000000 0000 

0000000 
00 00 
0000000 
00 00 
00 00 

0000 
00 00 00 00 
00 00 00000000 
00 00 00 00 
0000000 00 00 

00000000 
00 
00 
00 
00 

00 00 
00000000 
00 00 
00 00 

LICENSED EXCLUSIVELY TO: 

YOUR SERIAL NUMBER IS: 

Press RETURN to continue, ? for HELP, or ESC to EXIT I 

Your personalization information appears on the screen. 

The message line at the bottom of the screen says: 

Press RETURN to continue, ? for HELP, or ESC to EXIT 

If you press RETURN you will go to the next step in the 
program-a new screen display. In almost all cases, pressing 
RETURN steps you through a program and moves you from 

screen to screen in a predetermined sequence. 
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PEARL provides you with on-line help. Any time you type a 
question mark (?) or CTRL-Q you will receive an explanation 

concerning the display that is currently on your screen. To leave 
HELP, press RETURN. If you wish, get HELP right now by 

pressing? and then return to the screen you are on by pressing 
RETURN. 

Press ESC to return to the previous screen, or press ESC 
repeatedly to leave Personal Pearl. 

We proceed to the Form Directory which tells you which forms 
are on your CALENDR program diskette. 

WHAT YOU DO 

7. Press 1 RETURN I. 

WHAT THE SCREEN DISPLAYS 

, 
FORM DESCRIPTION 

CALENDR APPOINTMENT CALENDAR 

------------------------------- FORM DIRECTORY -------------------------------

GIVE PEARL YOUR NEW OR PREVIOUSLY DEFINED FORM NAME: I--

Press RETURN to continue, ? for HELP, or ESC to EXIT 



PERSONAL PEARL 

Right now this form directory has only one form in it, 
CALENDR. As you learn more about PEARL, you will add 
other forms. 

Entering information on a form is the way you place 
information into a file associated with that form. The file is 
stored on the diskette in drive B. So now, we are going to tell 
PEARL which form we want to use. 

WHAT YOU DO 

8. Type ~ 1KllI1 [] lEI [Q] [BJ. 

9. Press IRETURN I. 

WHAT THE SCREEN DISPLAYS 

APPOINTMENT CALENDAR ============================ .. ===( PEARL Starter Library ) 

DATE: I ( format dates mm/dd/yy or mm dd yy ) 

TIME: __ _ (AM/PM) (format times hh.mm AM or hh.mm PM ) 

PERSON: ________ _ 

PURPOSE: ________ _ 

DIARY: 

---------------------- ENTER DATA - CONTROL KEY COMMANDS ---------------------

U - Save/Replace record 
N - Duplicate last item 
P - Print current record 
Q - HELP 

ADD 

B - Switch ADD/EDIT Z - Get next record 
E - Move cursor up \II - Get previous record 
X - Move cursor down 0 - Delete current record 
I - Tab forward ESC - EXIT 
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This is the CALENDR input form. We'll use it to enter our 
appointment information. 

The lower left corner of the screen says ADD. That means that 
you can enter information on the form right now. 

The bottom of the screen tells you which control keys are valid 
with this screen. The keys that you will need right now are: 

CTRL-U stores the information (record) you have entered on 
the form. 

CTRL-Q displays HELP information associated with this 
screen. Press RETURN to return to the form. 

CTRL-E moves the cursor into the data area above. 

CTRL-X moves the cursor into the data area below. 

Some other keys you need to know about are: 

TAB moves the cursor to the beginning of the next data area. 

RETURN moves the cursor to the beginning of the next data 
area. 

ESC returns you to the previous screen. 

The CALENDR form contains five data areas. You must enter 
information in the first four data areas. PEARL will only store 
the record (the entire set of information on the screen) if you 
have filled in these data areas. The last area is optional. 



PERSONAL PEARL 

When you are finished entering information in a data area, 
move to the next area by pressing RETURN, TAB, or CTRL-X. 
If you fill a data area entirely, the system will automatically 
move you to the next area. If you make a typographical error, 
use CTRL-E, CTRL-X, and the arrow keys to find and correct 
the error. 

The cursor is at DATE. The screen should look like the one 
below when you are finished entering your data. Below the 
screen, we explain the rules for entering data into each data 
area. 

WHAT YOU DO 

1. Enter appointment information. 

WHAT THE SCREEN DISPLAYS 

APPOINTMENT CALENDAR ================ .. ===-===========( PEARL Starter Library ) 

DATE: 4/15/83 ( format dates l111l/dd/yy or I111l dd yy ) 

TIME: 10.30 AM (AM/PM) (format times hh.1111l AM or hh.1111l PM ) 

PERSON: ACME TILE CO. - J. JONE~ 

PURPOSE: DEMONSTRATIONo-___ _ 

DIARY: 

BRING MODEL A AND MODEL B FOR DEMONSTRATION .• 1 ___ _ 

------------------- ENTER DATA - CONTROL KEY COMMANDS ---------------------

U - Save/Replace record 
N - Duplicate last 1 tem 
P - Print current record 
Q - HELP 

ADD 

B - SWitch ADD/EDIT Z - Get next record 
E - Move cursor up \II - Get previous record 
X - Move cursor down 0 - Delete current record 
I - Tab forward ESC - EXIT 

79 



80 

BEGINNER'S GUIDE 

DATE: (Required) This area is indexed; Le., you can use it to 
look up individual calendar records and to produce 
chronological reports. You can use any format you like 
(2/6/83, 2-6-83, 020683), provided that you always enter the 
month first, then the day, then the year. 

TIME: (Required) Unlike the DATE area, there is only one 
acceptable way to enter the TIME - exactly as shown above. 
A period separates the hour and minutes (a colon won't work), 
and then there is a space followed by a capitalized AM or PM. 

PERSON: (Required) You can enter a person's or company's 
name here. Because this data area is indexed, you can use it to 
report on all appointments with a particular person or 
company. 

PURPOSE: (Required) This area lets you record the purpose of 
the appointment. This area is indexed just like PERSON and 
DATE. You can see that there might be several ways to use this 
data area. For example, you could enter CLIENT or LUNCH. 
When you want to find out what your luncheon or sales or 
client appointment schedule is for the next week, you will 
have a key to let CALENDR know which appointment records 
you want to see. 

DIARY: (Optional) You can enter up to three lines of 
information in this data area. Not only can you enter 
information before the appointment, you can edit it after the 
appointment to record the result of the meeting. That way, 
-CALENDR can be even more useful to you. 

Now that the form is filled in you need to save the information 
in the appointment calendar on the diskette in drive B. When 
you have saved the entry, the message RECORD ADDED 
appears at the lower right of your screen. 



PERSONAL PEARL 

2. Type I CTRL I [ill to save the record. A new blank screen will 
appear to allow you to add more records. Enter two more 
records as shown below exactly the way you added the 
first record. 

WHAT YOU DO 

3. Enter information for the second appointment and type 
I CTRL I [ill. 

WHAT THE SCREEN DISPLAYS 

APPOINTMENT CALENDAR ================================( PEARL Starter Library ) 

DATE: 4/15/83 ( format dates mm/dd/yy or mm dd yy ) 

TIME: 2.00 PM (AM/PM) (format times hh.mm AM or hh.mm PM ) 

PERSON: STAR INDUSTRIES - B. SMITH-

PURPOSE: SIGN SALES ORDER, ___ _ 

DIARY: 

BRING BOTH A RENTAL AND A LEASE AGREEMENT SO BILL CAN DECIDE 
WHICH HE WANTS,TO USE. ___________ _ 

I 

---------------------- ENTER DATA - CONTROL KEY COMMANDS ---------------------
U - Save/Replace record B - Switch ADD/EDIT Z - Get next record 
N - Duplicate last item E - Move cursor up W - Get previous record 
P - Print current record X - Move cursor down 0 - Delete current record 
Q - HELP I - Tab forward ESC - EXIT 

ADD 183 K 

WHAT YOU DO 

4. Enter information for the third appointment and type I CTRL I [ill. 
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WHAT THE SCREEN DISPLAYS 

APPOINTMENT CALENDAR ======================== .. ======-( PEARL Starter Library ) 

DATE: 4/13/83 ( format dates nm/dd/yy or nm dd yy ) 

TIME: 9. 30 AM ( AM/PM) (f ormat times hh. nm AM or hh. nm PM ) 

PERSON: STANLEY PRODUCTS - L. STANLEY-

PURPOSE: INITIAL VISIT ____ _ 

DIARY: 

BRING SALES LITERATURE AND PRICE SHEET - ~NTS TO SEE-
QUANTITY DISCOUNTS, TOO. __________ _ 

I 

---------------------- ENTER DATA - CONTROL KEY COMMANDS ---------------------

U - Save/Replace record 
N - Duplicate last item 
P - Print current record 
Q - HELP 

ADD 183 K 

B - Switch ADD/EDIT Z - Get next record 
E - Move cursor up W - Get previous record 
X - Move cursor down 0 - Delete current record 
I - Tab forward ESC - EXIT 

You now have three records stored in your appointment 
calendar file on the diskette in drive B. 

Now we will leave the CALENDR form and return to the 
Form Directory. 

WHAT YOU DO 

5. Press I ESC I. 

WHAT YOU DO 

6. Press 0. 

WHAT THE SCREEN DISPLAYS 

EXIT? 



PERSONAL PEARL 

WHAT THE SCREEN DISPLAYS 

r 
FORM DESCRIPTION 

CALENDR APPOINTMENT CALENDAR 

------------------------------- FORM DIRECTORY -------------------------------

GIVE PEARL YOUR NEW OR PREVIOUSLY DEFINED FORM NAME: I--

Press RETURN to continue, ? for HELP, or ESC to EXIT 

You now have three choices: You can press ESC one more time 
and PEARL will display the Service Directory. You can press 
ESC enough times to bring you back to CP 1M Plus and turn 
off the Executive. Or, if you want to produce a report right 
now, you can continue to step 7. 

WHAT YOU DO 

7. Press 1 ESC I. 
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WHAT THE SCREEN DISPLAYS 

r 
Service 1: ENTER DATA 

Service 2: PRODUCE REPORTS 

------------------------------ SERVICE DIRECTORY -----------------------------

ENTER A SERVICE NUMBER: I 

Press RETURN to continue, ? for HELP, or ESC to EXIT 

The Service Directory gives you a choice of entering data or 
producing a report. We've already entered data, so we want to 
produce a report. 

WHAT YOU DO 

8. Press III 
9. Press I RETURN I. 
WHAT THE SCREEN DISPLAYS 

r 
Place PRODUCE REPORTS program disk on drive A. 
Then press RETURN, OR, 

press ESCAPE, to terminate request. 
I 



Producing 
Reports 

PERSONAL PEARL 

PEARL produces reports from information you have entered 
on the video screen form and then stored on a diskette. We 
will use two of the predesigned reports that come with 
CALENDR. First we'll produce an appointment calendar that 
shows all the appointment records that you have stored. Then 
we'll select a specific record by specifying a range of dates into 
which the displayed record must fall. 

CALENDR has three reports. PEARL designed these reports 
for you because they are the most common and useful types 
for appointment calendars. 

1. The DAILY APPOINTMENT CALENDAR is a 
chronological summary of scheduled events. It contains 
all information you entered except the DIARY 
information. 

2. The DIARY REPORT is just like the DAILY 
APPOINTMENT CALENDAR except that it also 
contains the DIARY entry. 

3. The HISTORY REPORT is a log of contacts with 
people. It shows the stored information grouped by 
PERSON in chronological order for each person (or 
company if you entered company names). 

During report production, you will be asked to change 
diskettes. You will have to replace the Produce Reports 
diskette with the SORT diskette for a minute or two. PEARL 
tells you e~actly when to do this. Be careful, however, that you 
do not change diskettes until the disk drive has stopped 
running. 

If you have come directly from step 9 in the previous section, 
go directly to step 1 below. 
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If the machine has been turned off, turn it on and insert the 
Produce Reports diskette in drive A and the CALENDR 
diskette in drive B. Press I RETURN I and then enter 
IIHIHKIIBJIIJ[EJlBJat the A> prompt. Follow the directions on 
the screen until you reach the CALENDR Report Directory. 
Start at step 3 below. 

WHAT YOU DO 

1. Insert the Produce Reports diskette in drive A. 

2. Press IRETURN I. 

WHAT THE SCREEN DISPLAYS 

REPORT DESCRIPTION 

DAILY DAILY APPOINTMENT CALENDAR 
DIARY PERSONAL DIARY 
HISTORY HISTORY OF PEOPLE CONTACTS 

------------------------------ REPORT DIRECTORY ------------------------------

Form Name: CALENDR 
GIVE PEARL THE NAME OF THE REPORT: I--

Press RETURN to continue, ? for HELP, or ESC to EXIT 

Three reports names - DAILY, DIARY, and HISTORY - are 
displayed along with a brief description of each report. You 
choose a report by entering its name. 

We are going to want to produce the Daily Appointment 
Calendar. 



PERSONAL PEARL 

WHAT YOU DO 

3. Type [QJ [6] ITJ /I15J. 
4. Press 1 RETURN I. 

WHAT THE SCREEN DISPLAYS 

r 

Optional Step 1; SELECTION VALUES 

Optional Step 2; PRINTOUT DETAILS 

Step 3; FINAL REPORT 

------------------------------ PRODUCE REPORTS -------------------------------

Form Name: CALENDR Report Name: DAILY 

ENTER A STEP NUMBER: I 

Press RETURN to continue, ? for HELP, or ESC to EXIT 

\. 

Optional Step 1 lets you enter top and bottom values for 
DATE, PERSON, and PURPOSE. PEARL then prints only the 
records that fall within those values. 

Optional Step 2 lets you give the report a name and specify 
how the report is to be printed or displayed on the screen. 

Step 3 lets you print the report. 
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We want to see all the appointment records, so we'll skip step 
1 on the screen and go directly to step 2. 

WHAT YOU DO 

5. Press [I]. 

6. Press 1 RETURN I. 

WHAT THE SCREEN DISPLAYS 

TITLE: ... _________________ _ 

NUMBER OF REPORT LINES PER PAGE 58_ 

TOTAL LINES PER PAGE (0 = use form feed) 

FILE NAME FOR REPORT (blank - printer, CON: - Console) 

MULTIPLE FORMS ON ONE PAGE: (Fixed reports only) 
NUMBER OF FORMS ACROSS: NA SINGLE FORM WIDTH: N.L (columns) 

------------------------------ PRINTOUT DETAILS ------------------------------

Form Name: CALENDR Report Name: DAILY 

You may make changes above by typing a new value. 

Press RETURN to continue, ? for HELP, or ESC to EXIT 

This form tells PEARL how to print the DAILY report-Notice 
that the name of the form and the report name are listed 
under PRINTOUT DETAILS. Whatever you enter for this 
specific report remains the same until you change it. That 
means that you do not have to use this option every time you 
prin t this report. 



PERSONAL PEARL 

Fill in this form using the same method you used for filling in 
the CALENDR form. If you have a printer with automatic 
form feed, that prints 6 lines per inch, and is using 8-1 j2-by­
II-inch paper (the most common situation), fill in the form as 
shown in step 7. If you have no printer right now and what to 
display the report on your screen, fill in the form as shown in 
step 8. 

An explanation about filling in each data area appears below 
the two screens shown. 

WHAT YOU DO 

7. Fill in the Printout Details screen for a standard printer. 

WHAT THE SCREEN DISPLAYS 

TITLE: DAILY CALENDAR FOR WEEK OF 4/11/83, _______ _ 

NUMBER OF REPORT LINES PER PAGE 55_ 

TOTAL LINES PER PAGE (0 = use form feed) 

FILE NAME FOR REPORT (blank - printer, CON: - Console) 

MULTIPLE FORMS ON ONE PAGE: (Fixed reports only) 
NUMBER OF FORMS ACROSS: NA SINGLE FORM WIDTH: NA- (columns) 

------------------------------ PRINTOUT DETAILS ------------------------------

Form Name: CALENDR Report Name: DAILY 

You may make changes above by typing a new value. 

Press RETURN to continue, ? for HELP, or ESC to EXIT 
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WHAT YOU DO 

8. Alternatively, fill in the Printout Details screen for a screen 
display. 

WHAT THE SCREEN DISPLAYS 

TITLE: DAILY CALENDAR FOR WEEK OF 4/11/83, _______ _ 

NUMBER OF REPORT LINES PER PAGE 20_ 

TOTAL LINES PER PAGE 24_ (0 = use form feed) 

FILE NAME FOR REPORT CON: __ _ (blank - printer, CON: - Console ) 

MULTIPLE FORMS ON ONE PAGE: (Fixed reports only) 
NUMBER OF FORMS ACROSS: NA SINGLE FORM WIDTH: N.L (columns) 

------------------------------ PRINTOUT DETAILS ------------------------------

Form Name: CALENDR Report Name: DAILY 

You may make changes above by typing a new value. 

Press RETURN to continue, ? for HELP, or ESC to EXIT 

TITLE: This is the title that will appear at the top of each page 
of the report. 

NUMBER OF REPORT LINES PER PAGE: This is the 
number of lines (including blank lines) that will be printed 
before the paper moves to the next page. If you don't have a 
printer yet, enter m [Q] for displaying the report on the screen. 
Your screen displays 24 lines, but we want to leave the bottom 
four lines for messages and instructions from PEARL. 



PERSONAL PEARL 

TOTAL LINES PER PAGE: This is the total number of lines 
you could get onto the page if every line were printed from top 
to bottom. Enter [Q] if your printer has automatic form feed. If 
it does not, enter !§]!§]. Press IRETURN I. If you don't have a 
printer, type [II [II which is the number of lines on your video 
screen. 

FILE NAME FOR REPORT: Pressing RETURN with no entry 
tells PEARL that the report is to be printed on the printer. To 
display the report on the screen instead of printing it, type 
[£][Q]IEJDand press IRETURN I. 

You are now finished with the printout details. The rest of the 
lines on the screen are irrelevant to this report. 

Now you're ready to print your appointment calendar (or 
display it on the screen). 

9. If you're going to print your report, turn on the printer and 
adjust the paper. 

10. Type I1J and 1 RETURN Ion the Produce Reports menu, and 
report generation begins. 

Remember that PEARL will ask you to insert the SORT 
diskette in drive A at some point before the report is 
produced. Then you will be asked to reinsert the Produce 
Reports diskette. 

We have decided to display the final report on the screen. This 
is the report you should have: 
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DAILY CALENDAR ================================( PEARL Starter Library 

DATE TIME PERSON PURPOSE 

4/13/83 9.30 AM STANLEY PRODUCTS - L. STANLE INITIAL VISIT 

***** 1 APPOINTMENTS ON 4/13/83 ***** 

4/15/83 10.30 AM ACME TILE CO. - J. JONES DEMONSTRATION 
4/15/83 2.00 PM STAR INDUSTRIES - B. SMITH. SIGN SALES ORDER 

***** 2 APPOINTMENTS ON 4/15/83 ***** 

======================================================== Page 1 

Press RETURN ? 

When the report is finished, press I R ETU R N ~ and the Report 
Directory is again displayed . 

. Now let's suppose that you cannot remember what you are 
supposed to talk to J. Jones or B. Smith about. The best way to 
find out is to display the DIARY report, specifying the earliest 
and latest dates to be included in the report. 

1. Type DIARY on the Report Directory menu. PEARL 
displays the Produce Reports menu. 

This time you are going to want to limit the number of records 
displayed, so you will select Optional Step 1: SELECTION . 
VALUES. 

WHAT YOU DO 

2. Press OJ. 
3. Press IRETURN I. 



PERSONAL PEARL 

WHAT THE SCREEN DISPLAYS 

APPOINTMENT CALENDAR .................................. ( PEARL Starter Library ) 

DATE: I ( format dates mm/dd/yy or mm dd yy ) 

TIME: _ _ (AM/PM) (format times hh.mm AM or hh.mm PM ) 

PERSON: _______ _ 

PURPOSE: _______ _ 

DIARY: 

ENTER LOW SELECTION VALUES 

This is the same form that you used to enter your information. 
You use it for a different purpose, however. At the lower left 
on the screen it says: 

(, _______ E_NT_E_R_L_OW_S_E_LE_CT_I_ON __ ~_LU_ES ____________________ ~) 
You enter data in an indexed data area that tells PEARL to 
select only records that contain information with this value or 
a higher value. 

WHAT YOU DO WHAT THE SCREEN DISPLAYS 

4. Type [i] [ZJ IT] [[I [ZJ lID @] . 

5. Press IRETURN I. 

6. Press 1 ESC I. EDITS COMPLETE? 

93 



94 

BEGINNER'S GUIDE 

WHAT YOU DO 

7. Press [J. 

WHAT THE SCREEN DISPLAYS 

APPOINTMENT CALENDAR .... =========== .. = .... ===== .... ====== .. ==( PEARL Starter Library ) 

DATE: I ( format dates lII1I/dd/yy or 11111 dd yy ) 

TIME: _ _ (AM/PM) (format times hh.11I1I AM or hh.11I1I PM ) 

PERSON: ________ _ 

PURPOSE: ________ _ 

DIARY: 

ENTER HIGH SELECTION VALUES 

Now you have a blank form again. At the bottom it says: 

(~ ____________ E_NT_E_R_H_IG_H_S_EL_E_CT_IO_N_V,_~L_U_ES ______________ ~) 
You enter data in same indexed data area (DATE) as you did 
above to tell PEARL to select only records that contain 
information with this value or lower. 



PERSONAL PEARL 

WHAT YOU DO WHAT THE SCREEN DISPLAYS 

8. Type @] [2J [g] [Q] [2J rnJ mJ· 
9. Press I RETURN I. 

10. Press I ESC I. EDITS COMPLETE? 

11. Press [Y]. 

WHAT THE SCREEN DISPLAYS 

Optional Step 1: SELECTION VALUES 

Optional Step 2: PRINTOUT DETAILS 

Step 3: FINAL REPORT 

------------------------------ PRODUCE REPORTS -------------------------------

Form Name: CALENDR Report Name: DIARY 

ENTER A STEP NUMBER: I 

Press RETURN to continue, ? for HELP, or ESC to EXIT 

12. Select Optional Step 2 and enter the same values you 
entered for the DAILY report. Press I ESC I to again return to 
the Produce Reports menu. 

13. When you're returned to the Produce Reports menu, 
press mJ and I RETURN I to generate the report, as shown 
below. 
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DATE TIME PERSON PURPOSE 

4/15/83 10.30 AM ACME TILE CO. - J. JONES DEMONSTRATION 
BRING MODEL A AND MODEL B FOR DEMONSTRATION 

4/15/83 2.00 PM STAR INDUSTRIES - B. SMITH SIGN SALES ORDER 
BRING BOTH A RENTAL AND A LEASE AGREEMENT SO BILL CAN DECI 
WHICH HE WANTS TO USE. 

== •• =========================================================== Page 1 

Press RETURN ? 

When the report is finished, press IRETURN 1 to return to the 
Report Directory. 

14. Press 1 ESC 1 twice to return to the Service Directory. 

You can change the information you have stored. You can 
make changes during an ADD session or at a separate time. 

In this sample EDIT session, we will find the Stanley Products 
appointment record and make a change to the DIARY data 
area. 

1. Press OJ on the Service Directory to select Enter Data. 

2. Place the ENTER DATA diskette in drive A if it is not 
already there. Press 1 RETURN I. 



PERSONAL PEARL 

You are in the ADD mode right now. (If you wanted to, you 
could add another record to your appointment calendar at this 
point.) But now we need to be in the EDIT mode. 

WHAT YOU DO 

3. Press I eTR L I [[]. 

WHAT THE SCREEN DISPLAYS 

APPOINTMENT CALENDAR =========== ... ========'~===========( PEARL Starter Library ) 

DATE: I ( format dates mm/dd/yy or mm dd yy ) 

TIME: __ _ (AM/PM) (format times hh.mm AM or hh.mm PM ) 

PERSON: ________ _ 

PURPOSE: ________ _ 

DIARY: 

---------------------- ENTER DATA - CONTROL KEY COMMANDS ---------------------

U - Save/Replace record 
N - Duplicate last item 
P - Print current record 
Q - HELP 

EDIT 

B - Switch ADD/EDIT Z - Get next record 
E - Move cursor up W - Get previous record 
X - Move cursor down 0 - Delete current record 
I -' Tab forward ESC - EXIT 

ENTER KEY 

Notice that the ADD at the bottom left of the screen has been 
changed to EDIT. This means that you can now edit existing 
stored information. At the bottom right of the screen it says: 

(, ___________________ EN_T_ER __ KE_y ____________________ --'J 
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Help! 
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BEGINNER'S GUIDE 

This is a request to enter something in an indexed data area. 
The program looks for a matching entry in the stored records. 
If it finds a matching entry, it displays the record that contains 
that entry. 

The bottom of the screen tells you which control keys are valid 
with this screen. The keys that you need to use in the EDIT 
mode are the same as those used in the ADD mode. The only 
additions or changes relevant to this screen are: 

CTRL-U replaces the information (record) you have already 
stored with the information that is currently on .the screen. 

CTRL-B switches you between ADD and EDIT. 

CTRL-Z displays the next record in the file. 

CTRL-W displays the previous record in the file. 

First, find the record you want by tabbing to the appropriate 
indexed area and typing a value in that area. 

WHAT YOU DO 

4. Type [§] IT] [6] [ill [I] II] [] on the PERSON line. 

S. Press 1 RETURN I. 



PERSONAL PEARL 

WHAT THE SCREEN DISPLAYS 

APPOINTMENT CALENDAR ====== ... == .......................... == ••• ( PEARL Starter Library ) 

DATE: 4/13/83 ( format dates lIII1/dd/yy or l1li1 dd yy ) 

TIME: 9.30 AM (AM/PM) (format times hh.1III1 AM or hh.1III1 PM ) 

PERSON: STANLEY PRODUCTS - L. STANLEY_ 

PURPOSE: INITIAL VISIT ____ _ 

DIARY: 

BRING SALES LITERATURE AND PRICE SHEET - WANTS TO SEE-
QUANTITY DISCOUNTS, TOO. __________ _ 

I 

---------------------- ENTER DATA - CONTROL KEY COMMANDS ---------------------

U - Save/Replace record 
N - Duplicate last item 
P - Print current record 
Q - HELP 

EDIT 

B - Switch ADD/EDIT Z - Get next record 
E - Move cursor up W - Get previous record 
X - Move cursor down 0 - Delete current record 
I - Tab forward ESC - EXIT 

The Stanley Products appointment is displayed because your 
entry matched one in the stored file. Notice that we had to 
type just enough of the name to uniquely the record. 

Another way to find an appointment record is to use.CTRL-Z 
and CTRL-W to search through the file sequentially. 

You could, if you wanted to, change any or all the information 
in this record at this time. 

We are only going to change the information on the DIARY 
line. Position the cursor at the DIARY data area. 
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BEGINNER'S GUIDE 

WHAT YOU DO 

6. Type ASKED ME TO BRING A SALES ORDER FORM 
ALONG IN CASE WE HAVE WHAT HE WANTS. 

WHAT THE SCREEN DISPLAYS 

APPOINTMENT CALENDAR ================================( PEARL Starter Library ) 

DATE: 4/13/83 ( format dates mm/dd/yy or nun dd yy ) 

TIME: 9.30 AM (AM/PM) (format times hh.mm AM or hh.mm PM ) 

PERSON: STANLEY PRODUCTS - L. STANLEY-

PURPOSE: INITIAL VISIT ____ _ 

DIARY: 

BRING SALES LITERATURE AND PRICE SHEET - ~NTS TO SEL-­
QUANTITY DISCOUNTS, TOO. ASKED ME TO BRING A SALES ORDER_ 
FORM ALONG IN CASE WE HAVE WHAT HE ~NTS.I _______ _ 

---------------------- ENTER DATA - CONTROL KEY COMMANDS ---------------------

U - Save/Replace record 
N - Duplicate last item 
P - Print current record 
Q - HELP 

EDIT 

B - Switch ADD/EDIT Z - Get next record 
E - Move cursor up W - Get previous record 
X - Move cursor down 0 - Delete current record 
I - Tab forward ESC - EXIT 

6. Press I CTR L I [Q] to replace the old DIARY entry with the 
new entry. 

7. Press I ESC I and press lTI to return to the Form Directory. 
Press I ESC I repeatedly to exit from the program. 



Summary 

PERSONAL PEARL 

You have used Personal Pearl's WELCOME diskette to make 
working copies of the Personal Pearl programs. 

You have learned how to enter information onto a form, and 
you have learned how to produce reports in various formats 
and sorting sequences using the information you entered. In 
addition, you have learned how to edit records that you have 
stored. 

You might use another program from the Starter Library to do 
the same things you did in this chapter. By that time you will 
have everything that was presented in this chapter well in 
mind. And, of course, you will want to experiment a little the 
second time around. After that, you'll find that it's easy to 
design forms and reports. 

When you have finished the lesson, you'll be ready to go on to 
the Personal Pearl Easy Tutorial User's Guide. In that book 
and the two that follow it, you will find out how to create your 
own input forms and reports, and you will learn about 
numerous advanced features. 
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