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1. Introduction

Nothing is more frustrating than being expected to be productive on a piece
of software you really know nothing about. We’ve all been there: working fe-
verishly on a project that everyone wanted done by yesterday, using a piece of
publishing software that seems as foreign as another language. Why is it that
in spite of vendor manuals, online helps, tutorials, and third party books, we
still have trouble figuring out what it is we need to know (at the exact moment
we need to know it)?

Regardless of what the answer might be, working in the dark can prove ex-
tremely frustrating if you are killing yourself to meet a deadline. It never fails
that you desperately need to learn how to make the software perform a certain
way before you can finish. I've had this experience with every piece of software
I've ever come in contact with, including Interleaf. The difference with Inter-
leaf, however, is that outside the reference materials that come with the prod-
uct, there are very few books, if any, that help users learn to be more productive
with the Interleaf software. I don’t know about you, but I’d like to see that
change.

Why this Book?

For quite a while now, I've earned a living as a software consultant. When
Interleaf 5 was being developed, Interleaf asked my husband (also a
consultant) and me if we could help out by writing Interleaf 5 applications that
would later be used for marketing purposes. We happily agreed, and in the
process became very familiar with the functionality of Interleaf 5.

When the product was released, sales of Interleaf 5 increased rapidly, prompt-
ing the need for user training. Interleaf has a fine training department, with
extremely competent instructors, and conveniently located training centers
nationwide. When the demand for training increased, however, Interleaf
found a need for more instructors. Interleaf again approached me and asked
if Iwould like to work as an Interleaf instructor on a contract basis. Once again
I agreed, and eventually became qualified to teach all of the Interleaf 5 train-
ing courses.
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During my tenure as an Interleaf 5 instructor, I noticed that students asked the
same questions in just about every class. These questions usually started out
as a single question involving a specific application. Answers led to further
questions, and before I knew it, I was repeating the same Q and A session in
yet another class — which is fine, because that’s what training is for.

Another common denominator was that the users in these classes complained
about the Interleaf 5 user manuals. I repeatedly heard that the manuals were
of little help because they did not answer specific questions or teach the user
how to master particular skills. In response, I would gently try to tell them that
this is not a fair assessment of the user manuals. The manuals that come with
the software are meant as reference materials, not tutorials (by the way,
Interleaf 5 does come with an online desktop tutorial). The manuals are
provided so you can look up the definition of a term, the functionality of a
command, or the location of a command on a pulldown menu. They are not
there to teach you how to create your specific application or template. The
manual is a building block that you use to make your own creations. A good
analogy that illustrates this point is a dictionary. A dictionary is a reference
book that shows you how to spell a word, and gives the definition of a word.
It does not tell you how to structure your sentences, and you wouldn’t expect
it to.

The fact that people were asking me the same questions in class, and that these
same people felt the manuals were lacking, led me to believe that there was
room in the market for a book that did nothing but answer common Interleaf 5
questions. Over the years, I have kept a notebook of the questions that I was
asked, along with the answers I came up with through research. As you can
imagine, my collection grew, and eventually the questions and answers ended
up in this book. If you are an advanced user, some of these questions may seem
elementary to you (however, you would be surprised how many advanced users
learned something new when they reviewed this material). The questions
tackled here range from how to change your mouse button configuration to
how to create an encapsulated postscript (EPS) file, with just about every level
of expertise in between. I'm hoping there’s a little something here for
everybody.

What Is Not Included in this Book

You can find out which topics I cover simply by reading the table of contents.
If you do this, however, you will notice that there are a few glaring omissions.
This is not an oversight. This book cannot possibly be all things to all people,
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so some of the more esoteric topics were purposely left out. For example,
revision tracking is not covered. Revision tracking is a purchasable option to
Interleaf 5, and I have found that the people who buy it usually don’t ask a lot
of questions about it. I don’t know if this is because they don’t really use it or
because they are exceptionally bright people (I'll assume the latter). In any
case, space became a premium as this book grew, so revision tracking was
eliminated.

WorldView is also another topic not tackled. WorldView is actually an addi-
tional product developed and distributed by Interleaf, and hence really de-
serves its own book. If, however, you use WorldView at your site, the chapter
on filters (Chapter 16: Document Format Conversions) will be of help to you.

I also touch only lightly on Lisp and developing Lisp applications. Thisis a top-
ic that can go very deep, because it involves creating your own Interleaf ap-
plications via writing Lisp programs. I do introduce the concept of Lisp (in
Chapter 15), and explain how to use it on the Interleaf desktop in a cursory
manner, but I do not get into how to create your own applications and pack-
ages. For that you need to go to other sources. To get you started, I recom-
mend you read Adventurer’s Guide to Interleaf Lisp, by David Weinberger
(OnWord Press).

And finally, I do not teach you the basics of using Interleaf. The subject matter
and writing in the following chapters are geared toward the intermediate to ad-
vanced Interleaf user, and therefore assumes the reader has the prerequisite
knowledge listed below.

Audience

To get the most out of this book, you should already know how to use Interleaf.
If you don’t, you might want to go through the Interleaf online tutorial first or
take the Introduction to Interleaf course. The answers to the questions in this
book assume that you already know how to invoke Interleaf and navigate
through the Interleaf desktop. If you are using this book as a reference, here
are the minimum Interleaf prerequisites with which you must be familiar:

How to use the mouse buttons in conjunction with the Interleaf desktop
How to use the Interleaf 5 desktop menus and pulldown menu structure
How to move, cut, copy, and paste icons on the Interleaf desktop

How to create a new document
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How to open and close a document
How to edit a document

How to create new containers (such as folders, drawers, books, and cabi-
nets)

How to open and close a container
How to move and resize open windows on the Interleaf desktop
How to exit the Interleaf desktop

Software Requirements

This book was written for the Interleaf 5 software. An)Interleaf 6 Tips and
Tricks book of the same format and with the same type of questions is currently
in the works. If, however, you are already using Interleaf 6, the Interleaf 5 Tips
and Tricks book can still be of help. Most of the changes between Interleaf 5
and 6 involve the user interface. Much of the product functionality is the same.
Therefore, if you have a specific question regarding an open document, for ex-
ample, you will more than likely still be able to get your answer from this book.

How to Read this Book

Each chapter is composed of a series of questions and answers, grouped to-
gether in topical sections. This book was written so that it could be read one
of two ways: from beginning to end (like a novel, if you will), or in sections that
apply only to your needs. To get the most value out of this book, I recommend
that you first scan the questions in each chapter. Many times the answer to one
question directly leads to the next question. Scanning will give you the flavor
of the book, as well as allow you to see how the book is organized.

After you have become familiar with the book, you can use it as a reference
whenever you need to learn how to perform a particular function. Each chap-
ter has been divided into sections that you can easily refer to later.

The Companion Disk

In some chapters, answering the question involves creating a template or a spe-
cial component in a document; such examples are used to illustrate functional-
ity. In these cases, you can follow the steps to create the template on your desk-
top, or the component in your own document. If however, you have trouble
completing the steps on your system, I have provided the end results for you
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in document files on the companion disk that comes with this book. If a ques-
tion has a document associated with it, the text will refer you to a specific docu-
ment on the companion disk. Let me stress, however, that the files on the com-
panion disk are not required. The answers to the questions do not depend
upon your having access to the files on the companion disk. The companion
disk is there only for your added benefit. So if you misplace it, you can still use
this book as a viable reference.

Installing the Companion Disk

This disk contains files “packed” together into one file by the Interleaf Desk-
top utility (IDU). The IDU file is named “leafware.idu”. To use these files,
you must unpack them using IDU. When IFU unpacks them, you will end up
with a subdirectory named “lispware” that should appear as an Interleaf desk-
top cabinet. Inside will be further cabinets, as well as README files. IDU
will ensure that the files you receive follow the differing naming conventions
used by MS-DOS, UNIX, and other operating systems supported.

1. Tounpack the files with IDU, first locate the idu utility. On UNIX systems,
its probable path is: /interleaf/ileaf5/bin/idu. On DOS, it probable path is:
\ileaf5\bin\idu.exe.

2. Next, change to your desktop directory (e.g., “cd D:\Desktop” in DOS).

3. Now extract the files by typing at the prompt:
idu-path -xf idu-file-path
Where “idu-path” is the path to your idu utility and idu-file-path is the path
to “lispware.idu.”
For example, in DOS the command might be:
\ileaf5\bin\idu -xf A:\lispware.idu
and in UNIX it might be:
/interleaf/ileaf5/bin/idu -xf /pcfs/lispware.idu

4. If you have Interleaf up and running already, do a “Rescan” on you desk-
top to force it to notice the new files put there.

5. If you have copied “lispware.idu” to your hard drive, after “unpacking” it
you may delete it.

My Offer to You

As I mentioned earlier, the questions in this book were compiled from users
just like yourself. As time goes on, this book will be updated with new
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questions. Some existing questions and answers, particularly those that
pertain to known bugs, will be removed. If you have a question about
Interleaf 5 or Interleaf 6 that is not covered in this book, send me your question
and maybe (I stress the maybe here), the question and its answer will end up
in the next revision. I cannot promise you that I will response to you personally
(in fact, I probably won’t), but if you have a good question whose answer would
benefit the masses, then it will more than likely end up in the next edition of
this book.

Send your questions to Stacy Dymalski, PO Box 770, #368, Park City, UT,
84060. In addition to your question, include your name, address, and phone
number (in case I like your question and need to speak to you further about
it).

In the meantime, have fun creating those documents! I hope this book helps
you achieve the results you want (and at the very least allows you to avoid even
the tiniest of frustration).



2. Customizing the Desktop

In most offices everyone has a desk and work area, whether it be a private of-
fice, a cubicle, or just a corner of the room. When you want to personalize your
work area, what do you do? You might put framed family pictures on your
desk. Hang a poster or two. Display a calendar. Add plants. Whatever it is
that you do, you add a piece of yourself to your work space when you decorate.
There is nothing wrong with this. In fact, it contributes to a very healthy work
environment because it allows you to express your personality while you work.

Your Interleaf desktop should be no different from your physical desk or of-
fice. In most cases, no one but you will use your computer. That means you
can decorate your desktop to your heart’s content. In fact, let’s say that you
like hearts so much, you want to see them scattered all over your Interleaf
desktop. You can create a heart shade pattern, paint it red, and then apply your
new creation to your desktop. From then on, everyone will know which desk-
top is unmistakably yours.

Interleaf provides you with myriad tools that allow you to customize your desk-
top in a variety of ways. The nice thing about customization is that it is option-
al. You do not have to change the way your desktop functions or appears, if
you’re currently happy with it. The point of customization is to make your ex-
perience with Interleaf a more pleasant and efficient one. Don’t be afraid to
experiment and try new options. Customizing your desktop is very easy, once
you know how to use the Interleaf tools.

Using the Interleaf Tools

Every Interleaf desktop that leaves the factory looks exactly the same. They
are all the same color, use the same naming conventions, and have the same
popup menus. This configuration is known as the Interleaf 5 Defaults.

The Interleaf 5 Defaults are acceptable to most people, however, there may
come a time when you find yourself wishing that the Interleaf desktop behaved
just a little bit differently. For example, you might like to use online documen-
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tation. Or you may want your mouse buttons configured differently. Or maybe
the WordPerfect filter doesn’t convert a document exactly to your liking.

Whatever it may be, Interleaf has anticipated your request to make minor
modifications to their software. As a courtesy, Interleaf allows (in fact, en-
courages) Interleaf 5 users to customize the Interleaf desktop. Customization
is made possible through the use of the Interleaf tools.

How do I customize my desktop?

It’s true that you can customize your desktop to look and behave in just about
any manner that you can imagine. There are two ways that you, as a user, can
accomplish this:

1 By writing Interleaf Lisp layered applications
2 By invoking the Interleaf tools

What are the Interleaf Tools?

The Interleaf tools are a collection of Lisp applications that run on the Inter-
leaf desktop. They are provided by Interleaf, and allow you to change the way
you interact with the Interleaf desktop. For example, one of the tools is called
the User Profile Tool (sometimes called Profile Tool for short). It allows you to
set up a desktop profile which dictates things like how your window scroll bar
responds, how the buttons on your mouse are configured, or how often the
software performs a backup save.

Where can I find a list of the Interleaf tools?
Right here.

Interleaf Tools

Tool Name Functionality

Provides interactive online reference

Active Reference Tool information for the Interleaf software.

. . Provides an online tutorial for new
Active Tutorial
Interleaf users.

Allows you to create your own custom

Cloverleaf filters or modify existing filters.
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Interleaf Tools (continued)

Tool Name Functionality

- Allows you to install additional fonts, and
Font Manager Utility (FMU) modify them to fit your application needs
Provides you with the necessary
development environment to create your
own layered applications using the
Developer’s Toolkit Interleaf Lisp programming language.

(DTK) Included in the DTK are program editors,
debugging tools, a compiler, and other
tools that are helpful during the
development process.

Hyperleaf Toolkit Allows you to add hypertext links to your
(Hyperleaf) Interleaf documents.

Provides you with a list of the functions
associated with specific function keys

Keyboard Tool and key sequences used in the Interleaf
software.
Allows you to use unsupported, yet
useful, Lisp scripts. (However, Interleaf
Leafware does not guarantee that they will work for
you, so use them with caution!)
Macro Tool Allows you to record, play, and store your
own macros on your Interleaf desktop.
Online Help Provides you with onllpe help for the
Interleaf popup menu items.
Allows you to manage documents
Relational Document (including review cycles, updates, access
Manager (RDM) history, etc.) across a variety of operating

system platforms and networks.
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Interleaf Tools (continued)

Tool Name Functionality

Allows you to create your own custom
colors, color palettes, and shade patterns
User Interface Painter for use on your desktop and window

(Ul Painter) backgrounds, icons, stickups, popups,
property sheets, menu items, and other
objects on the Interleaf desktop.

. . Allows you to make minor modifications
User PrOﬂ.II%(;FI()DOI (Profile to your working environment and Interleaf
desktop interface.

WorldView Press Toolkit | Allows you to press files, making them
(WorldView Press) readable by the WorldView Viewer.

Some of the tools in the above table are options that can be purchased. Contact
your local Interleaf sales office or Interleaf VAR to find out which tools are
optional, and how much they cost. Your systems administrator can tell which
tools your site has already purchased.

How do I obtain access to the Interleaf tools?

The Interleaf tools are accessible through the popup menus on your desktop.
By default, however, the Interleaf tools are not automatically loaded when you
invoke the Interleaf desktop. This is because the tools take time to load, and
need computer resources to be maintained. Interleaf’s philosophy is, if you
are not going to use the tools, then why waste the resources to load them?
Therefore, Interleaf requires that you specifically activate the tools you will be
using.

You activate the Interleaf tools by invoking the Tool Manager.

What is the Tool Manager?

The Tool Manager is a Lisp script that allows you to install the Interleaf tools
that you want to use. You invoke the Tool Manager as follows:

3 Move the mouse cursor onto the Interleaf desktop (make sure that
you don’t have any icons selected).
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4 Hold down the menu button and execute Custom— ToolMgr.

The main window of the 700l Manager appears on your desktop, as shown in
Figure 1.

) INTERLEAF

Select this op-
tion

Figure 1

5 Click the left mouse button on the Interleaf option in the open Tool
/ Manager window.
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The Interleaf tools window appears on your desktop, as shown in Figure 2.
(The tools window that you see on your desktop may vary from the one shown

Tool Manager

Active Reference [ Active Ref ] €@

Active Tutorial [ Tutorial ] €%

Cloverieaf €¢

Developer's Toolkit [ DTK] €

HyperLeaf Tookit 1.1 [ HyperLeaf ] €

Keyboard Tool €&

Macro Tool [ Macro ] €

Online Help €

User Intetface Painter [ Ul Painter ] €%

User Profile Tool [ Profie Tool ] €% £
WorldYiew Press Toolkit 1.0.1 [ WorldYiew Press 1.0.1 ] €¢ ﬁ

Figure 2

in Figure 2, depending on the tools that your site has purchased. Not all of the
tools that Interleaf provides automatically come with the product. Some of
them are purchasable options.)

How do I install the tools I want?

In Figure 2, notice that each tool has a dotted leader on its right, followed by
abox. If you've never invoked the Tool Manager before, all of the boxes contain
zeros. When a box associated with a tool contains a zero, it means that tool
has not been installed on the desktop. If the box contains a one, then that tool
has already been activated and is available to you from your desktop popup
menus.
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To install a tool, you perform the following steps:

6 Move the mouse cursor into the box associated with the tool you

want, and click the select button once.

Notice that the zero in the box changes to a one. Use this same proce-
dure to activate all the tools you wish to install.

Once you have selected the tools you want, hold down menu but-
ton, and execute Apply.

The software installs your selected tools in your System5 cabinet. A
Tool Manager Log window appears, informing you of the status of this
installation. Aseach toolis placed in your System5 cabinet, a message
will appear that states “Setup of (name of tool) succeeded.” If you see
this message then you know that everything is okay, and that you will
be able to access the specified tool from a popup menu. Ifyou get an
error, print the Tool Manager Log (by placing the mouse cursor inside
the Tool Manager Log window, holding down the menu button and
executing Print), and show it to your systems administrator.

For example, let’s assume that you want to install the Online Help. Here’s what

you do:
8

10

11

In the open Tool Manager window, move the mouse cursor into the
box associated with the Online Help, and click the select button
once.

Notice that the zero in the box changes to a one, as shown in Figure 3.
With the mouse cursor inside of the open Tool Manager window,
execute Apply.

The Tool Manager’s Log window appears as shown in Figure 4, in-
forming you that “Setup of the Online Help succeeded.”

To dismiss the 7ool Manager Log window, place the mouse cursor
inside the window, hold down the menu button and execute Close.

To dismiss the 7ool Manager window, place the mouse cursor inside
the window, hold down the menu button and execute Close.

Where on my desktop does the Tool Manager put the tools?

The tools are placed in the Tools drawer, which is in the No Selection cabinet,
which is in the Custom cabinet, which is in the System5 cabinet, as shown in

Figure 5.
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Interleaf

Active Reference [ Active Ref ] €@ ;
Active Tutorial [ Tutoral1€¥ ..o s
Clovereal €8 o i £
Developer's Toolkit [DTKI€E ...ovvii i i
HyperLeaf Toolkit 1.1 [ HyperLeaf ] €%

Keyboard Tool €

Macro Tool [ Macro ] ¢

Online Help €

User Interface Painter [ Ul Painter ] €%

User Profile Tool [ Profile Tool ] €@

Worldview Press Toolkit 1.0.1 [ WorldView Press 1.0.1 ] €¥

| Changes to a “1” |

Figure 3

Tool Manager’s Log

Setup of "Online Help" succeeded. 1
Horeated:

Online Help Lisp file (1ink) in "profile” in "Custom” in "System5"
Loaded the profile script.

3 [

] [

Figure 4
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SystemS

ol

Create Custom

Release Notes

Graphics  Samples

profile

No Selection Selection

|

No Selection

List

ToolMgr Expunge Rescan ReadEval Closeall Misc Tools

<[]

Keyboard Tool Tutorial

[l

=[] =

Figure 5

If I open the Tools drawer in the SystemS cabinet, will I be able to see
the tools?

Yes. As you can see in Figure 5 the tools are represented by icons that have
funny little arrows on them. These icons indicate Lisp applications. The tools
are Lisp programs that Interleaf provides for your convenience.

Can I edit the tools in the Tool drawer?

Yes, if you know how to program in Interleaf Lisp, and if you have the
Developer’s Toolkit (one of the options available in the Tool Manager).
However, I caution you not to modify the tools unless you really know what
you’re doing. You can truly foul up your desktop if you happen to make an
error and you don’t know how to debug the program. I recommend that you
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learn Lisp before you attempt to rewrite the Interleaf code. If you are
interested in learning more about Lisp, a good place to start is Adventurer’s
Guide to Interleaf Lisp by David Weinberger (OnWord Press).

If I want to use the same tools between sessions, do I have to invoke
the Tool Manager every time I log on to Interleaf?

No. The good news is once you install a tool, it remains in your System5 cabinet
until you use the Tool Manager to explicitly remove it. So every time you invoke
Interleaf, the tools you installed during your previous Interleaf session will al-
ways be available to you.

How do I use the tools once I’ve installed them?

Most of the tools that you install are available to you from the desktop Custom
menu; however, some are available through other means. To access a particu-
lar tool, perform the following steps:

12 Move the mouse cursor to the desktop (make sure that you don’t
have any icons selected).

13 Hold down the menu button and execute
Custom—Tools— (select the tool).

If 1 install the tools on my desktop, do other Interleaf users on our
network also have access to the tools that I’ve installed?

No. When you install Interleaf tools on your desktop, only you have access to
those tools. Each user has the opportunity to install (or not install) his or her
own selected tools.

Are there any other tools available for the Interleaf desktop?

Yes. There are third party software developers that create utilities and tools
specifically designed for the Interleaf 5 desktop.

Saffire Systems & Development, Inc., has created a product called the
Interleaf 5 Desktop Buddy®. The Desktop Buddy is a collection of desktop
utilities that enhance the Interleaf desktop (similar to how the Peter Norton
utilities enhance DOS). A sampling of the utilities available in the current
release of the Desktop Buddy includes the following:

A print utility that allows you to print all odd or all even pages, or
non-consecutive pages, such as 7, 10, 15 (the current Open Look version of
Interleaf does not do either one of these things).
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A window manager that displays all the names of the windows open on
your desktop and allows you to bring any one of those windows to the fore-
ground, even if the window you want is completely obscured.

A word count that records and displays the number of words in a docu-
ment.

An alarm clock reminder that you can set to go off at any time, and that
goes off with your own custom message.

This is only a small subset of the Desktop Buddy tools. For more information
on the Desktop Buddy write to Saffire Systems & Development, Inc., PO Box
770, #368, Park City, UT, 84060, or call (801) 649-4146.

Another third party vendor, Avalanche, Inc., has created an Interleaf utility
packaged called Proof Positive. Proof Positive provides document editing tools
specifically designed for Interleaf documents, including a Thesaurus and a
Grammar Check facility (neither of which Interleaf 5 currently provides).

For more information on Proof Positive, write to Avalanche Development
Company, 947 Walnut Street, Boulder, CO, 80302, or call (303) 449-5032.

Altering the Look and Feel of Your Desktop

One of the most dramatic modifications you can make to your desktop is to
change the way it looks and responds. With the Interleaf tools not only can you
change the color and shade pattern of your desktop, but you can change the
way your mouse and desktop windows behave as well.

How do I change my mouse button configuration?

By default, the Interleaf 5 desktop configures the mouse such that the menu
button is the right button, and the extend button is in the middle. This is be-
cause Interleaf 5 inherits its mouse configuration from the windowing system
desktop (Open Look, Motif, etc.). If you prefer to have your mouse buttons
as Select, Menu, Extend (left, middle, right), instead of Select, Extend, Menu,
then you can either invoke Interleaf from the system command line using the
—sme parameters, or you can use the Interleaf 5 User Profile Tool to reconfi-
gure your mouse.

Using the Command Line Parameters

To change the mouse button configuration using system parameters, you in-
voke Interleaf from the system prompt, followed by the parameters —sme
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(which stand for Select, Menu, Extend). For example, if your site invokes Inter-
leaf by typing in ileaf at the system prompt, then you would invoke the following
to change the mouse button configuration:

ileaf —sme

This changes the mouse button configuration only for the current session. If
you later reinvoke Interleaf without the —sme parameters, the mouse buttons
go back to being Select, Extend, Menu.

Using the User Profile Tool

To change the mouse button configuration using the User Profile Tool, perform
the following steps:

14 Invoke the Tool Manager and install the User Profile Tool (if you for-
get how to install a tool using the ool Manager, review the first sec-
tion of this chapter).

Ifyou have already set up the User Profile Tool, then you may skip Step
1, and proceed with Step 2. '

15 From the desktop, execute Custom—Tools—Profile Tool.

The Profile Tool window opens on the desktop, as shown in Figure 6.
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Figure 6
16 Select the General User Interface button in the Profile Tool window.

The General User Interface window opens, as shown in Figure 7.
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Figure 7

17 Select the Mouse/Cursor button in the Profile Tool window.

The current mouse button configuration appears, as shown in
Figure 8.

18 Move the mouse cursor into the Middle mouse button field, hold
down the menu button and select Menu.
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Figure 8

19 Move the mouse cursor into the Right mouse button field, hold
down the menu button and select Extend.

The new mouse button configuration appears now as shown in
Figure 9.
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Figure 9

20 Hold down the menu button and execute Load.

Your new mouse button configuration is loaded into memory. Notice
that the middle button is now the menu button, and the right button
is the extend button.

21 Close the Profile Tool window.

Why doesn’t the software retain my new mouse button configuration
when I exit and then reinvoke Interleaf?

Because you didn’t tell the software that you wanted to keep your new mouse
button configuration. By default, Interleaf will always inherit the mouse but-
ton configuration of the windowing system, regardless of what you loaded dur-
ing your last Interleaf session.



CHAPTER 2: CusToMIZING THE DESkTOP 23

Is there a way to permanently retain the desktop changes I make
using the Profile Tool?

Yes. To maintain your Profile Tool changes between sessions, you have to save
your changes in a Profile Tool icon, and then put that icon in your Profile draw-
er. (The Profile drawer is in the Custom cabinet, which is in the System5 cabi-

net.)

For example, to permanently modify your mouse buttons, make your configu-
ration changes in the Profile Tool window, then perform the following steps:

22

23

24

25

26

27

28

In the open Profile Tool window, hold down the menu button and
execute Save.

A stickup window appears, asking you to enter a Profile name.

In the stickup window type, “My Profile,” and then select Enter.
The stickup window disappears, and your changes are saved in a Pro-
file Tool file, which is represented by a Profile Tool icon (created on

your desktop), as shown in Figure 10. The name of the icon is the
same name you typed in the stickup.

Figure 10

Close the Profile Tool window.
Open the System5 cabinet.
Open the Custom cabinet.
Open the Profile drawer.

Cut the Profile Tool icon from your desktop and paste it into the
open Profile drawer window to the right of the init Lisp script.
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Every time you invoke Interleaf, the software checks the Profile drawer
foryour desktop customizations. At login, the software loads whatever
it finds in the Profile drawer. If your Profile Tool icon is in the Profile
drawer, it will automatically be loaded when Interleaf is invoked,
which means that all of the changes that you made to the Profile Tool
window will automatically be loaded when you log in.

Now every time you invoke Interleaf, you will be-able to use your new
mouse configuration without having to reinvoke the Profile Tool.

How do I change the color of my desktop?

The User Interface Painter (also known as the UI Painter) is the tool you use to
change desktop color. (Note: You must have a window environment and mon-
itor (and in the case of DOS, a video card) that supports color before the Ul
Painter can change the color of your desktop.)

Interleaf software leaves the factory with a default monochrome desktop. This
is because Interleaf does not know where each copy of their software is going,
so they choose the lowest common denominator as far as desktop color is con-
cerned; monochrome works on all systems.

To change the color of your desktop, perform the following steps:

29 Invoke the Tool Manager and install the UI Painter (if you forget
how to install a tool using the Tool Manager, review the first section
of this chapter).

30 Once the UI Painter has been installed, move the mouse cursor to
the desktop (make sure that you don’t have any icons selected).

31 Hold down the menu button and execute Create—Tools—
UI Painter—Default Gray.

A UI Painter icon called “Default Gray,” as shown in Figure 11, appears on
the desktop in an animated state.

Figure 11
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32 Move the icon to the right side of the desktop and click the select
button.

33 While the icon is still selected, execute Open.
The Ul Painter window opens on the desktop, as shown in Figure 12.

Default Gray

Figure 12
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34

35

36

37

38

Select the Desktop button in the UI Painter window.

The Ul Painter Desktop window opens, as shown in Figure 13.

DESKTOP | Select this “Desktop”

Desktop

Container

Figure 13

Select the word Desktop, as shown in Figure 13, and execute
Color—Edit.

The Color Editor window appears as shown in Figure 14.

Select the slider bar for Magenta, as shown in Figure 14, and
execute Move—Slide.

Move the slider to the right with the mouse.

Notice that as you move the slider, the color box to the right begins to
turn various shades of purple.

When you’ve positioned the slider where you want it, click the se-
lect button to set the slider down.
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Figure 14

39 Individually select the sliders in the Cyan and Yellow color bars,
and add these colors to create your own custom color. Use black
to control the darkness of the color.

40 When you’ve mixed the color you want, execute Apply.
Notice that the Desktop in the Ul Painter window changes to match

the new color you just created.

41 Close the Color Editor window.
42 With the mouse inside the UI Painter window, execute Load.
Wow! Look what happens! Your entire desktop changes to the custom

color that you just created!

You can use the UI Painter to change the color of any object in Interleaf, includ-
ing the icons, the inside of documents, and the background in an open win-
dows.

To close the UI Painter hold the menu button down while the mouse is in the
open Ul Painter window and execute Close.
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What are all those other choices under the Create—Tools—UI Painter
desktop menu?

Those are the “premixed” color palettes offered by Interleaf. If you don’t want
to mix your own colors, Interleaf was kind enough to provide you with a collec-
tion of color palettes. These palettes have been designed by graphic artists,
such that the colors in each palette are compatible and aesthetically pleasing.

The color palettes offered by the Interleaf 5 UI Painter are as follows:
Canyon

Default Gray

Egyptian

Lilacs

Mallard

Ocean

Sky

To change the color of your desktop to one of the Interleaf-provided palettes,
perform the following steps:

43 Once the Ul Painter has been installed, move the mouse cursor to
the desktop (make sure that you don’t have any icons selected),
hold down the menu button, and execute Create— Tools—

Ul Painter—(pick a palette).

A UI Painter icon named after the palette you selected appears on the
desktop in an animated state.
44  Move the icon to the right side of the desktop and click the select

button.

45 While the icon is still selected, hold down the menu button and
execute Custom—Load.

Your desktop changes color to match the defaults specified by the pal-
ette.

For example, to change your desktop color to the Mallard palette, you do the
following:

46 Execute Create—Tools—UI Painter—Mallard on the desktop.



CHAPTER 2: CusToMmizING THE DEskToP 29

A UI Painter icon named Mallard, as shown in Figure 15, is created
on your desktop.

Mallard

Figure 15

47 While the icon is still selected, hold down the menu button and
execute Custom—Load.

Your desktop changes color to match the defaults specified by the Mal-
lard palette.

Use the steps above to test all of the Interleaf-provided palettes to see which
one you like the best.

Why doesn’t the software retain my new desktop color when I exit
and then reinvoke Interleaf?

Because you didn’t tell the software that you wanted it to use a specific color
palette every time you logged in to Interleaf. By default, Interleaf will always
initially set up your desktop as Default Gray, regardless of what you loaded dur-
ing your last Interleaf session.

To change your desktop back to the color you want, select the UI Painter icon
for the palette that you want, and execute Custom—Load. Your desktop will
change back to your desired color.

Unfortunately, this color change is temporary (meaning that it’s valid for the
current session only). To permanently specify a new desktop color palette de-
fault, perform the following steps:

48 Open the System5 cabinet.
49 Open the Custom Cabinet.
50 Open the Profile drawer.

51 Cut the Ul Painter icon for the palette that you want from the desk-
top and paste it into the Profile drawer window.
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Every time you invoke Interleaf, the software checks the Profile drawer for
your desktop customizations. At login, the software loads whatever it finds in
the Profile drawer. Ifyour color palette icon is in the Profile drawer, it will auto-
matically be loaded when Interleaf is invoked, which means you’ll automati-
cally see a colorful desktop when you log in.

To illustrate how to permanently add desktop color, let’s look at an example.
Let’s say that you want to have the Canyon palette automatically loaded onto
your desktop every time you invoke Interleaf. Here’s what you do:

52 Install the UI Painter with the Tool Manager (if you forget how to
install a tool using the 700l Manager, review the first section of this
chapter).

53 Move the mouse cursor to the desktop (make sure that you'don’t
have any icons selected), hold down the menu button, and execute
Create—Tools—UI Painter—Canyon.

A Ul Painter icon named Canyon appears on the desktop in an ani-
mated state.

54 Move the icon to the right side of the desktop and click the select
button.

55 Open the System5 cabinet.

56 Open the Custom Cabinet.

57 Open the Profile drawer.

58 Cut the Canyon UI Painter icon from the desktop and paste it into
the Profile drawer.

The colors in the Canyon palette will appear on your desktop every time you
log on to Interleaf.

Why would I want to change the color of my desktop in the first
place?

Why wouldn’t you want to change the color of your desktop? Why settle for
gray when you can create any color imaginable?

Decorating your desktop is like decorating your office or cubicle. You hang
pictures, posters, your kid’s art work, whatever, on your office walls to make
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yourself more comfortable in the area in which you work. Your desktop is no
different. Don’t let anyone tell you that changing the color of your desktop is
a trivial time-waster. If changing your desktop color to chartreuse makes your
day a little more fun, then ultimately, you’ll be more productive. Hey, no one
ever said work had to be dull and colorless.

How do I add a shade pattern to my desktop?

Now you’re getting brave. You’ve created custom colors with the palette editor
and now you want to know if you can do the same with shade patterns. Is there
a shade pattern editor in Interleaf? You bet there is, and I encourage you to
use it, if for nothing more than to add interest to your desktop.

You create custom shade patterns much the same way you create custom col-
ors, by opening a Ul Painter icon.

To change the shade pattern of your desktop, perform the following steps:
59 Invoke the Tool Manager and install the UI Painter tool.
60 Move the mouse cursor to the desktop (make sure that you don’t

have any icons selected), hold down the menu button and execute
Create—Tools—UI Painter—Default Gray.

A UI Painter icon called “Default Gray” appears on the desktop, as
shown in Figure 16.

Default Gray
Figure 16

61 Move the icon to the right side of the desktop and click the select
button.

62 While the icon is still selected, execute Open.

The UI Painter window opens on the desktop, as shown in Figure 17.
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63 Select the Desktop button in the Ul Painter window.

The UI Painter Desktop window opens, as shown in Figure 18.

64 Select the word Desktop, as shown in Figure 18, and execute Pat-
tern—Edit.

The Pattern Editor window appears as shown in Figure 19.
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Figure 19
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65 Inside the open Pattern Editor window, execute Paint—White.

66 Move the mouse cursor over the black field and create the shade
pattern shown in Figure 20. If you make a mistake, execute
Paint—Black to paint over your error.

Pattern Editor

P J== o1

Figure 20
67 When you've finished creating the shade pattern, execute Apply.
Notice that the Desktop in the Ul Painter window changes to match
the new shade pattern you just created.

68 Close the Pattern Editor window.
69 With the mouse inside the UI Painter window, execute Load.
Can you believe your eyes? Your entire desktop changes to the custom

shade pattern that you just created!

You can use the UI Painter to change the shade pattern of your desktop or the
background shade pattern of an open window (also known as a container).

To close the UI Painter, hold the menu button down while the mouse is in the
open Ul Painter window and execute Close.
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Will my custom shade pattern still be on my desktop if I exit Interleaf
and then reinvoke Interleaf?

Not unless you store the customized Ul Painter palette icon in the Profile draw-
er of your System5 cabinet.

To permanently save your desktop’s custom shade pattern palette, perform the
following steps:

70 Rename your customized UI Painter icon.

For this example, let’s assume that you renamed the palette icon “My
Shade Pattern.”

71 Open the System5 cabinet.
72 Open the Custom cabinet.
73 Open the Profile drawer.

74 Cut the customized Ul Painter icon, as shown in Figure 21, from
your desktop and paste it into the open Profile drawer window.

My Shade Pattern

Figure 21

Every time you invoke Interleaf, the software checks the Profile drawer
foryour desktop customizations. At login, the software loads whatever
it finds in the Profile drawer. If your customized UI Painter icon is in
the Profile drawer, it will automatically be loaded when Interleaf is in-
voked (which means that you’ll see your custom desktop shade pattern
when you log in).

How do I add a clock to my Interleaf desktop?

To add a clock to your desktop, move the mouse to the desktop (make sure no
icons are selected), hold down the menu button and execute
Custom—Misc—Clock. A clock face will appear in a small open window.
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Move the clock anywhere you want on the desktop and click the select button
to set it down.

There are a couple of things you should know about the Interleaf desktop
clock. First, the time displayed by the clock is inherited from the operating sys-
tem clock. Therefore, if the operating system clock is wrong, your Interleaf
desktop clock will not display the correct time.

Second, the clock is a temporary display, meaning that when you exit the
Interleaf desktop the clock goes away. If you were to reinvoke Interleaf, the
clock would not be displayed on your desktop unless you once again executed
Custom—Misc—Clock.

How can I keep the clock so that it appears on my desktop every time
I invoke Interleaf?

Remember our old friend the Profile drawer? Recall that anything you put in
the Profile drawer is loaded when you invoke Interleaf. If, therefore, you wish
to have the clock loaded every time you log in to Interleaf, then you must put
the Lisp script that creates the clock into your Profile drawer.

To put the clock Lisp script in your Profile drawer, perform the following steps:
75 Open the System5 cabinet.

76 Open the Custom cabinet.
77 Open the Misc drawer.

78 Select the clock Lisp icon, as shown in Figure 22, and execute Copy.

Figure 22

79 Close the Misc drawer.
80 Open the Profile drawer.

81 Move the mouse cursor inside of the open Profile drawer window,
and execute Paste. Click the select button once to set the icon
down.
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A copy of the clock Lisp script is pasted inside of your Profile drawer. Make
sure you pasted the clock Lisp script to the right of the init Lisp script in the
open Profile drawer window.

Now every time you invoke Interleaf, the clock will automatically appear on
your desktop.

Accessing Online Documentation

The only thing more frustrating than not being able to understand the docu-
mentation is not being able to find the documentation in the first place. If
you’re like me, you can usually find all of the manuals except the one you need.

With Interleaf 5, however, you have most of the documentation you will ever
need at your fingertips. There will still be times when you need to look at the
written documentation that comes with the software, especially if you are de-
veloping layered applications, modifying filters, or installing new options.
Most of the user documentation, however, is online. Interleaf 5 provides a
number of places that you can look for online documentation. Some of those
places are obvious, some are not. In all cases, however, the online documenta-
tion will prove to be an invaluable asset to you (especially when you need to
look up something in a hurry, and you can’t find your printed manual set).

Does Interleaf have an online tutorial?

Yes. It’s one of the tools that you can install using the Tool Manager. To gain
access to the online tutorial, perform the following steps:

82 Invoke the Tool Manager and install the Online Tutorial tool (if you
forget how to install a tool using the 700! Manager, review the first
section of this chapter).

83 Once the Online Tutorial has been installed, move the mouse cur-
sor to the desktop (make sure that you don’t have any icons se-
lected), hold down the menu button, and execute Cus-
tom—Tools— Tutorial.

The Online Tutorial will begin.

The Online Tutorial is very basic and, therefore, is only helpful if you are new
to Interleaf. I would not recommend installing the Online Tutorial if you al-
ready know how to use Interleaf.
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If the Online Tutorial has been installed on your desktop and you wish to re-
move it, invoke the Tool Manager, change the one to a zero in the box
associated with the Online Tutorial, and execute Apply.

How do I access Interleaf’s Online Help facility?

The Online Help facility is one of those tools that you must install with the 7ool
Manager. Once the Online Help facility has been installed, you can access it at
any time to get information about popup menu items. After you install Online
Help, it is always available to you (at least until you use the Tool Manager to
“de-install” it).

To illustrate how the Online Help facility works, let’s look at an example. Let’s
say that you want more information about the Paste menu item. If you’ve never
accessed Online Help before, the first thing you need to do is install the Online
Help facility using the Tool Manager.

Once Online Help has been installed, you can obtain information about a par-
ticular menu item by simultaneously pressing the select and extend buttons
when the menu item is highlighted. For example, to get help about the Paste
command, you perform the following steps:

84 Hold down the menu button and highlight the Paste menu item.
85 While Paste is highlighted, press the extend button so that the

menu button and extend buttons are down at the same time, then
release.

A help document about the Paste command appears on your desktop,
as shown in Figure 23.
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(desktop or window)

Execute Paste to paste icons onto the deskiop or into the active
directory window.

Execute Paste. The item which was cut or copied and has been
residing as a selected icon on the clipboard now appears in
animation state on the desktop or in the active window.

Click the Select button to fix the icon in place and leave it
selected, or execute Deselect on the popup menu to fixit in place
and deselect it.

in books Pasting a document into a book window can alter the page
numbers and autonumbers in subsequent documents in the book.
Page and antonumbering for a document depends on its location
in relation to the other documents in the book

The pasted document can also introduce new attributes and values
in the book.

If the book contains an active catalog, the contents and properties
of the pasted document may be altered by the catalog.

Help ©@1991 Intereat, Inc. Desktop-4

Figure 23

You can obtain help for any menu item by repeating the above steps (replacing
the Paste menu item with the menu item for which you are seeking help).

To close the Online Help document, move the mouse cursor into the document
name box, hold down the menu button and execute Close.

What is the Active Reference tool?

The Active Reference is a layered application that offers you the opportunity
to use online Interleaf reference materials. When invoked, the Active Refer-
ence displays a table of contents window, through which you are able to select
individual topics. Each topic is linked to documents that provide you with fur-
ther information.
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The Active Reference also allows you to reformat the reference documents and
send them to a printer. When formatting for a printer, you can specify whether
you want to include the table of contents and index.

How do I access the Active Reference tool?

The Active Reference tool is another one of those tools that you must install
with the Tool Manager. Like the Online Help facility, the Active Reference tool
is always available to you after it has been initially installed with the Tool Man-
ager. (You would also use the Tool Manager to remove the Active Reference tool
from your desktop, if you no longer need to use it.)

To illustrate how the Active Reference tool works, let’s look at an example. Let’s
say that you want to find out more information about print properties. If
you’ve never accessed the Active Reference tool before, then the first thing you
need to do is install it using the Tool Manager.

Once the Active Reference tool has been installed, you can use it to find out
more about print properties (or any other topic) as follows:

86 Move the mouse cursor to the desktop (make sure that you don’t
have any icons selected), hold down the menu button, and execute
Create—Tools—Active Ref—Interleaf 5 Features Doc.

An Interleaf 5 Features Doc icon appears, as shown in Figure 24.

Interieaf 5 Features Doc
Figure 24
87 Open the Interleaf 5 Features Doc icon.

A table of contents window opens, as shown in Figure 25.
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Figure 25
88 Select the Document Basics button in the table of contents.

A detailed listing under the Document Basics entry appears, as shown
in Figure 26.
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Figure 26

89 Select the Printing button in the table of contents.

A detailed listing under the Printing entry appears, as shown in
Figure 27.
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Figure 27

Notice that there’s a little diamond symbol (as shown in Figure 28)
immediately to the right of the Printing Documents entry. Selecting
this symbol allows you to hyperlink to further documentation.

X

Figure 28
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90 Select the diamond symbol to the right of the Printing Documents
entry.

A documentation window for “Printing Documents” appears, as
shown in Figure 29. A diamond with an “x” in it, as shown in
Figure 28, indicates that there is more information about whatever
topic the diamond is sitting next to. This symbol is standard through-
out Interleaf online documentation.

Printing Documents

This topic covers how to print Interleaf documents and other text
(ASCID files in Interleaf 5. It includes the following:

& Document Print Commands

< Printing ASCH Fliles

<» Printerieaf Files in this unit introduces Interleaf printer language
files and explains how to create and print them,

The Interieaf $ System Administration manual provides more
details on the setup and maintenance of Interleaf 5 printing,

Printing Documents

Figure 29

91 To close the documentation window, move the mouse cursor into
the document name box and execute Close.

92 To close the table of contents window, move the mouse cursor into
the document name box and execute Close.
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Is there any other online documentation (besides the Online Help
facility and the Active Reference tool) that I should know about?

Yes. There’s the Release Notes drawer, the Keyboard Tool and the Keyboard Dis-
play.

The Release Notes drawer is in the System5 cabinet. To get to the documents
in the Release Notes drawer, open the System5 cabinet and then open the Re-
lease Notes drawer.

Inside the Release Notes drawer are two documents of particular interest to
you, the Release Notes document and the New Features document. The Release
Notes document identifies known problems or bugs that may occur with your
release of the Interleaf software. It also provides fixes or work-arounds for
bugs that the Interleaf developers are currently working on. My hat goes off
to Interleaf for sharing this information with their users. You can imagine how
useful this is if you happen to read it before you get yourself into trouble. If you
ever have problems with any aspect of the Interleaf software, I suggest that you
look in the Release Notes document before you call the hotline. (Use the table
of contents and the search and replace facility to pinpoint the section in the
Release Notes that you need to read.) In some cases, your problem and fix will
already be documented.

The New Features document describes all of the new features in your release
of Interleaf 5 (new features compared with those in previous versions of
Interleaf such as TPS 4 or TPS 3). If, for example, you are a user upgrading
from TPS 4 to Interleaf 5 and you want to know specifically what the new
features are in Interleaf 5, then all you have to do is read the New Features
document.

Both the Release Notes and New Features documents may be printed.

The Keyboard Tool and the Keyboard Display tell you which functions are
mapped to which key sequences. For example, if you need to know which func-
tion keys or key sequences you could press to create bold text, you could find
this information in the Keyboard Tool or the Keyboard Display.

What’s the difference between the Keyboard Tool and the Keyboard
Display?

Conceptually, the purpose of both the Keyboard Tool and the Keyboard Display
is the same, to reveal the function key sequences available to you on your
Interleaf system. For example, if you want to know what the key sequence is
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to set a tab from the keyboard (as opposed to from the tab sheet), you could
use either the Keyboard Tool or the Keyboard Display to find this out.

The Keyboard Tool is a layered application that describes specific functions and
then displays all of the function keys and/or key sequences that you can use to
execute those functions, as shown in Figure 30. On most systems the Keyboard
Tool is already installed for you. If not, the Keyboard Tool must be installed on
your desktop with the Tool Manager. Once installed, it is available to you at
any time by executing Custom— Tools—Keyboard Tool.

Figure 30: The Keyboard Tool
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The Keyboard Display, on the other hand, is a graphical representation of your
system’s keyboard, where all of the keys are labeled with their associated func-
tions, as shown in Figure 31. The Keyboard Display is invoked from the View
box of an open document header or by executing the Ctrl-x k key sequence.

Document Keyboard W Function
F1 F2 F3 F4 F5 F6 F7 F8 F9 F10 F11 F12 Delete i
smaller| | larger
Esc T 3 3 7 5 6 7 8 9 0 - = Back Space
del prev
prefix || 1 2 3 4 5 6 7 8 9 0 - = otar
Tab q w e r t ¥ u i o P [ ] Retum
srch | |del prev end srch delete insert open prev insert
repl word line back word count tab line line [ ] retum
Cantral a B d f g h j 3 [ H 7 o
begin srch delete next cmpn | | delete cntr . R
line fvd char char cancel prefix create line caret H
Shift z X c v b n m B B 7 Shift Line
Feed
next prev next insen cm|
interupt | | prefix window char line retum ’ - ! create
Caps Alt < Space < Com Alt
Lock pose Graph
set
mark -
)
| >80

Figure 31: The Keyboard Display

Which is better to use: the Keyboard Tool or the Keyboard Display?

That depends on the way you think. The Keyboard Tool is a “verbal” tool, and
the Keyboard Display is a “visual” tool. If you learn things better by reading
about them, then use the Keyboard Tool. If you retain knowledge better when
you see a picture, then use the Keyboard Display.

I prefer the Keyboard Tool better because you can use the Search command to
search for a particular function by name. In the Keyboard Display, you have to
visually hunt for the particular key sequence you want. In the Keyboard Tool,
you can hold down the menu button at any time, and execute Search. When
the Search String window appears, simply type in the name of the function you
are looking for; and if it’s defined in the Keyboard Tool, the software will take
you right to the definition.

Are the Keyboard Tool and the Keyboard Display invoked the same
way?

No. Each is invoked in a different manner.
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Keyboard Tool
To invoke the Keyboard Tool, perform the following steps:
93 Invoke the 700l Manager and install the Keyboard Tool.

94 Move the mouse cursor to the desktop (make sure that you don’t
have any icons selected), hold down the menu button, and execute
Custom—Tools—Keyboard Tool.

The Keyboard Tool window opens on your desktop.

Notice that the key sequence definitions in the Keyboard Tool have been di-
vided into categories, as shown in Figure 32. Let’s assume, for example, that
you want to find the key sequence that allows you to change the font face to
bold. Font changes happen inside of documents, therefore you would look in
the “Document Commands” section of the Keyboard Tool.

4 B DOCUMENT COMMANDS

i3 GRAPHICS COMMANDS

EQUATIONS COMMANDS

HOST FILE EDITOR COMMANDS

L ]

Figure 32

95 Move the mouse on top of the button associated with the “Docu-
ment Commands” section, and click the select button.

The Document Commands window opens.
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96 Select the “Changing Fonts and Properties” section.

The Changing Fonts and Properties window appears as shown in
Figure 30.

Keyboard Display

The Keyboard Display can on the other hand, be invoked from within any part
of Interleaf. To invoke the Keyboard Display from within a document, move the
mouse cursor up to the View box of the open document, hold down the menu
button, and execute Keyboard. The document Keyboard Display will appear,
displaying all of the key sequences that are available to you from within an
open document.

To close the Keyboard Display, move the mouse cursor anywhere inside the Key-
board Display window, hold down the menu button, and execute Close.

To display the desktop Keyboard Display, move the mouse cursor outside of the
open document, onto the desktop, and press the Ctrl-x k key sequence (the hy-
phen in this key sequence means that you must hold down the Ctrl key while
pressing the x key; it does not mean that you literally press the — key). The
desktop Keyboard Display will appear, displaying all of the key sequences avail-
able to you from the desktop.

To display the graphics Keyboard Display, open a frame and then move the
mouse cursor to the View box of the document header, hold down the menu
button, and execute Keyboard. The graphics Keyboard Display will appear, dis-
playing all of the key sequences available to you from the desktop.

How do I print the Keyboard Tool?

Move the mouse anywhere inside the open Keyboard Tool window, hold down
the menu button, and execute Misc—Print—(pick a printer).

How do I print the Keyboard Display?

This is not quite as straightforward as printing the Keyboard Tool. To print the
Keyboard Display you have to save the Keyboard Display in an Interleaf screen
capture and then print the screen capture.

How do I create a screen capture on the Interleaf desktop?

On most systems (DOS and Sun UNIX in particular) you invoke Interleaf’s
screen capture utility by pressing the Ctrl-z key sequence and then selecting
“Window Capture” from the resulting stickup window. (If Ctrl-z does not bring
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up a User Interrupt window on your system, check the Keyboard Display. Look
for a key sequence labeled “interrupt.”) Move and size the capture bounding
box to enclose the part of the screen you wish to capture, and then press the
select button. Everything within the bounding box will be captured in a Mona
Lisa image file and stored on the clipboard. To bring the Mona Lisa image file
to your desktop, simply execute Paste anywhere on your desktop.

To illustrate how the screen capture utility works, let’s save the Keyboard Dis-
play in a screen capture and then print it. To accomplish this, perform the fol-
lowing steps:

97 Display a document Keyboard Display (if you don’t know how to do
this, review the previous question).

98 Press the Crrl-z key sequence.

A User Interrupt stickup window appears.

99 Select the “Window Capture” button in the stickup window.

The stickup window disappears and is replaced by an animated
bounding box. (Note: It is important at this point that you do not press
the select button of the mouse until you have completely enclosed the
Keyboard Display in the bounding box. If you prematurely press the
select button you will not get the entire Keyboard Display and you will
have to start over with step 2.)

100 Move the upper lefthand corner of the bounding box to the upper
lefthand corner of the Keyboard Display, hold down the menu but-
ton and execute Size.

101  Size the bounding box such that it completely encloses the Key-
board Display, and then press the select button (or hold down the
menu button and execute Capture).

A screen capture of the contents of the bounding box is stored in a
Mona Lisa image file named “image”, as shown in Figure 33. The
image file is placed on the clipboard.
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image

Figure 33
102 Move the mouse to the desktop and execute Paste.

The image file is pasted onto the desktop.
103 Open the image file.

Notice the image file contains a “snapshot” of the Keyboard Display.

104 To print the Keyboard Display, make sure the mouse is inside the
image file window, hold down the menu button, and execute Print.

The Keyboard Display image prints on your selected printer.

Is there a way to find out which version of Interleaf I have installed
on my computer?

Yes. Move your mouse cursor to the desktop (make sure that no icons are se-
lected), hold down the menu button, and execute Custom—Misc—Info. A
stickup window appears (as shown in Figure 34) which tells you seven impor-
tant pieces of information:

Your Interleaf version number (for example, Interleaf 5.3.1)
Your machine type (for example, Sun-4)

Your operating system name (for example, SunOS)

Your Lisp version number (for example, Lisp 2.0)

Your user id name

Your hostname

Your hostid

The stickup window on your desktop will have your site-specific in-
formation. The stickup shown in Figure 34 is just an example.
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Interleaf 5

Interieal 5.3.1 / sund

Distribution Level 1
Developer's Toolkit for Interleaf 5
Active Reference
HyperLeaf Toolkit

Distribution Level 2
Interleafr 5 for Sun-=3 and Sun—4
WorldView Press Toolkit for Sun—4

Interleaf Lisp 2.0

Machine type: Sun—-4 05 type: Sun0Ss
User: stacy Hosthame: batman  Hostid: 524107C7

[ Licensed Options |

Figure 34

The Custom—Misc—Info command comes in handy when you call the
Interleaf hotline for help. One of the first things they will ask you is which
version of Interleaf you are running, and if you are getting a new password,
they will want to know your hostid.

Is there a way to find out which Interleaf options are installed at my
site, and which of those options are available to me?

Yes. Once again, move your mouse cursor to the desktop (make sure that no
icons are selected), hold down the menu button, and execute
Custom—Misc—Info. When the stickup window appears (as shown in
Figure 34), select the Licensed Options button (at the bottom of the stickup
window). A new stickup window appears (as shown in Figure 35), listing the
options that are available at your site (the stickup window on your desktop will
have your site-specific information).

If the word “On” appears next to an option it means you have access to that
particular Interleaf option. If the word “Off” appears next to an option, it
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Interleaf 5

Base Package .........0.. . Interleaf
{(includes Advanced Graphics,
Tabhles, and Equations)

Interleaf Metwork License

Option settings:

Book Catalod......... ..., o DN
Book Catalog

peveloper’'s Toolkit., . ... ........ On
Develaoper’s Toolkit

Revision Management.,............ On
Revision Tracking
A-pages
Blank page notation
Frozen composition

Menu Name . Interleaf-cat-rewman-dtk

Internal Mame . Interleaf-cat-revman-dtk

Zontinue

Figure 35

means that option has been “turned off” and is not available to you for use.
The only way an option can be turned on is if your systems administrator inputs

a new password that activates the option you want.

105 When you have finished viewing the options, select the Continute

button.

The stickup window disappears.






3. Documents and Windows

For every open window on the Interleaf desktop, there are certain commands
that are the same regardless of the content of the open window (for example,
Open, Save, and Close are available for use in both open documents and open
windows). This book assumes that you already know how to use such com-
mands.

Sometimes, however, it is not enough simply to know how to use a basic com-
mand. You may also need to know why the command works the way it does
in order to take full advantage of its capabilities. The Save commands are a
good example of this. There is more than one way to save an Interleaf docu-
ment. But if you don’t know why these various save formats exist, how do you
know which one to choose?

In order to use Interleaf commands effectively, it is important that you know
the difference between open documents and open windows on the Interleaf
desktop and be familiar with the pulldown menu commands that are offered
in each. Even though open documents and open windows may appear to be
similar at first glance, they definitely are not the same. Each has its own sepa-
rate menu structure, and, as a result, users very often confuse the menus be-
tween the two, expecting to see certain options come up when in fact they are
in the wrong environment.

This chapter clarifies the use of the Save command in an open document and
shows you how to modify the view of an open document. It then goes on to
explain the differences between an open window and an open document and
shows you how to modify the scroll bar manipulation of an open window.

Opening and Saving Documents

Opening and saving documents are the backbone of any desktop publishing
system (if you can’t open or save documents, what good is the system?). Fortu-
nately, opening and saving documents in Interleaf are very easy tasks. The
tricky part comes in knowing in which format to save your documents. Inter-

55
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leaf provides more than one save format, and many users don’t realize the dif-
ference between the two, or why you’d pick one over the other. This section
addresses many of the commonly asked questions regarding save formats.

Because opening a document is so easy in Interleaf, you wouldn’t think there
would be any questions on this topic. There is one in particular, however, that
seasoned Interleaf users always ask. Let me preface the question by asking you
a question. Have you ever accidentally opened a large document and then had
to sit there waiting forever for it to open, just so you could close it? I thought
so. That’s why the first question to be answered in this section is...

How do I stop a document from opening?

While the document is opening, press the Ctrl-z key sequence twice (like this:
Ctrl-z Ctrl-z). A stickup window labeled “Asynchronous User Interrupt” will
appear. Select the Cancel button. The document will stop opening and return
to its icon state.

Pressing Ctrl-g also stops the open process. In this case, however, no stickup
window appears. The software simply cancels the open, and returns the docu-
ment to a closed state.

What’s the difference between Save—Fast and Save—ASCII?

When you execute Save—Fast in an open document, you are saving the docu-
ment in Interleaf save format. This means that the document can only be read
by Interleaf. In this case, if you tried to open the Interleaf document in another
software product, the product most likely would reject the document as un-
readable.

If you execute Save—ASCII in an open document, you are saving the document
in Interleaf ASCII format. A document saved in Interleaf ASCII contains the
same information (markup, text, etc.) as a regular Interleaf document, except
the Interleaf ASCII document is more compact and portable. An Interleaf
ASCII file is used as input for the Interleaf filters. A filter is a program that
converts an Interleaf file into some other file format. (For information on the
Interleaf filters and document format conversions, refer to Chapter 16.)

The document icon for both formats (Interleaf and Interleaf ASCII) looks the
same on the desktop. The only way you can tell the difference is by opening
the document. In most cases, you will save your document in Interleaf save
format. Usually, you use Interleaf ASCII format only if you are porting your
Interleaf document to another software product (such as WordPerfect or
Microsoft Word).
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If I execute Save—ASCII, is the resulting document considered a
generic ASCII file?

No. Interleaf ASCII format is not a generic ASCII file that can be read by any
software that accepts ASCII format. If you want to convert your Interleaf doc-
ument to a straight ASCII file, you need to save your document in Interleaf
ASCII format and then invoke the Interleaf to ASCII filter. (For more informa-
tion about the Interleaf to ASCII filter, refer to Chapter 16.)

When I close and save my document, in which format am I saving my
document: Interleaf format or Interleaf ASCII format?

By default, you save your documents in Interleaf format when you select Save
from the close stickup window.

Can I change my save default, so that a specific document
automatically saves in Interleaf ASCII format when I close?

Yes. To change your save format default, perform the following steps:

1. Open the document object property sheet. The document object
property sheet can be opened one of two ways: execute Props from
the name box in the document header of an open document, or se-
lect the document icon from the desktop and execute Props.

2. Inthe open property sheet, select the ASCII button in the Save For-
mat field, as shown in Figure 1.

Desktop Object Properties
Name [ document | ’i
Icon Class
Ownership
owner [ stacy |
Group L other ]
Permissions
owner
Group I [wrie
others
Time of Last
Change [ Sun, Aug 15, 1993 23:03:55 ]
Access | Mon, Aug 16, 1993 11:05:20 ]
Default -
Save Format [Fag] «———] Select this button to save
= S as Interleaf ASCII

Figure 1
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3. Execute Apply and close the property sheet.

Now every time you select Save from the close stickup window, your document
will be saved in Interleaf ASCII format.

Can I change the desktop so that all documents are saved in Interleaf
ASCII format when I close?

Yes. What you need to do is create a document as described in the previous
question, and then store that document as a template in the Create cabinet of
the System5 cabinet. (If you need further information on creating document
templates, refer to Chapter 5.)

What is the difference between Save— Fast and Save—Fast—Forced?

Save—Fast saves your changes in Interleaf format without closing the docu-
ment. Youwould execute Save—Fast if you decide in the middle of your editing
that you want to save everything you’ve done since you opened the document
(or since your last Save—Fast). If you execute Save—Fast and don’t make any
further editing changes and then execute Save—Fast again, the software will
not issue another save. Instead it will respond with the status bar message
shown in Figure 2.

chapter 3 Page 4 of 11
Trames T2 bold_ttanc

You have not modified “chapter 3” since it was saved.

| status bar message |

Figure 2

In other words, Save—Fast will save the document only if changes to the docu-
ment have been made.

If you want the software to save your document again, regardless of whether
or not editing changes have been made, then you would execute
Save—Fast—Forced. The Save—Fast—Forced command saves your document
no matter what. You are “forcing” the software to save (hence the name
Save—Fast—Forced).

Why would I want to force Interleaf to save a document that hasn’t
been changed?

One of the most common reasons for using Save—Fast—Forced is to save a new
current page before closing a document. Here’s how it works. When you save
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a document, not only are the editing changes saved but the current page num-
ber is saved as well. That means that if you close and save a document on page
3, for example, the document will return to page 3 when you reopen it.

But what if you saved the document while on page 3 yet you want the document
to reopen on page 4? If you moved to page 4 without making any editing
changes and executed Save—Fast again before closing, the software would not
resave your document because no editing changes were made. This is because
changing the current page is not considered an editing change. If, however,
you moved to page 4 and then executed Save—Fast—Forced, the software
would resave the document with the current page being page 4 (even though
no editing changes were made). The next time you opened the document it
would open on page 4.

Another time you might want to use Save—Fast—Forced is when you open a
crash file. If the system crashes, sometimes your changes are saved by
Interleaf in a crash file. After your system comes back up and you open the
crash file, it’s a good idea to immediately save the file. If the software won’t
let you save (because no editing changes have been made), then you can
execute Save—Fast—Forced, forcing the software to save the crash file as the
most recent version of the document.

Is there a Save As command in Interleaf, similar to the one found in
WordPerfect, Microsoft Word, and most Macintosh products?

First let’s define what you mean by a Save As command. Here’s the scenario:
You open a document and start making editing changes. Five minutes into
those changes, you decide you should have made a copy of the original before
you started chipping away at this new masterpiece. You don’t want to close
without saving because you also want to keep the new changes you just made.
So you invoke the Save As command which allows you to save your changes in
anew document (with a new name), while still retaining the original document
(under its original name).

If this is what you mean by a Save As command, then yes, Interleaf has one, only
in Interleaf it’s called the Rename command. Here’s how it works. To save
your current changes in a new document, perform these steps:

1. Move the mouse cursor up to the name box in the document head-
er, hold down the menu button, and execute Misc—Rename.

A stickup window will appear, asking you to enter the new document
name.
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2. Enter the name that you want your new document to be saved as,
and select Confirm from the stickup window.

A new document is created on your desktop with this new name. The new
document contains all of your changes back to the last time you executed
Save—Fast (or Save—Fast—Forced) or back to when the document was opened
if you never issued a save command. The original document is saved under its
original name.

Can I delete all of the changes I made to a document back to the most
recent Save?

Yes. There are two ways to do this.

You can close the document without saving, in which case you will lose all
the editing changes you made back to the last time you saved (or back to the
time the document was opened if you never issued a save command).

You can use the Revert command.

The Revert command allows you to revert your document back to the last time
you saved or back to the last time Interleaf did an incremental backup save.

Here’s how it works.

1. In an open document, move the mouse cursor up to the name box
in the document header, hold down the menu button, and execute
Misc—Revert—to Saved (or to Backup).

A stickup window appears warning you that all of your current changes
will be lost.

2. Select Confirm from the stickup window and watch your document
revert back to its original form.

This is similar to closing a document without saving, but you don’t have to
physically close (and then reopen) the document.

Viewing Documents

The way your document looks on the computer terminal screen is just as im-
portant as the way your document looks when it prints. Ideally, the two views
should be identical and in Interleaf they are.
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There are times, however, when you don’t want the two views to be the same.
(What?!) Yes, it’s true. Think about it. There may be times when you want
to see editing aids on the desktop, but you don’t want them to print. Or you
may want to play with the paper size on the desktop to make it bigger so that
it’s easier to read, but you still want the document to print on 8.5” x 11" paper,
regardless of the mess you made on the screen. (We users want everything,
don’t we?)

Changing the document view in Interleaf is easy, especially when you know
how the viewing techniques in Interleaf are handled.

How do I “print preview”” my document (so that I can see what my
document looks like when it prints)?

When you open an Interleaf document, you automatically see what your docu-
ment will look like when it prints. Interleaf is the most WYSIWYG (“what-
you-see-is-what-you-get”) publishing product that I know of. The way your
document is formatted on the screen is exactly the way your document will be
formatted when it prints.

If, however, you would like to see what your document looks like without all
of the nonprintable control characters (such as tab indicators, hard return ar-
rows, frame anchors, inline component markers, etc.) then you can turn those
off while viewing your document. (Remember, control characters do not print.
They are only there to help you while you edit your document.) To hide all non-
printable control characters, perform the following steps:

1. Open the document you wish to view.

2. Move the mouse cursor up to the View box of the document
header, hold down the menu button, and execute Markers—All
Markers—Off.

All of the nonprintable characters disappear.

Can I edit my document while the nonprintable control characters
are invisible?

Yes, but it is not a good idea. When the control characters are off, tabs, for
example, look like regular white space, inline components look like regular
component text, and hard returns are not noticeable. Without having these
control characters visible, you could unintentionally reformat your document
in a way that you did not intend.
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For this reason, I recommend that you always have the nonprintable control
characters visible when you edit your documents.

Is there a nonprintable control character that indicates a soft space
(so I can tell how many times the space bar has been pressed between
characters)?

Yes. Each soft space is indicated by an extremely small, faint dot (unfortunate-
ly, you need very good eyes or a terminal with very good resolution to see these
dots). By default, the soft space indicators are not visible. If you want to see
the soft space indicators in your open document, move your mouse cursor up
to the View box in the document header, hold down the menu button, and
execute Markers—All Markers—On to turn on all hidden control characters, in-
cluding soft space indicators, or execute Markers—Soft Spaces to turn on just
the soft space indicators.

Can I change the view size of my document?
Yes. To increase the view size of your document, perform the following steps:
1. Open the document you wish to view.

2. Move the mouse cursor up to the View box of the document head-
er, hold down the menu button, and execute Zoom—sLarger.

By default, your document will increase in size by 50 percent to 1.5 times its
original size. If you zoom again, the document size will increase to 2 times its
original size. Each time you zoom up, the document adds 0.5 its original size
to the document’s current size.

To decrease the view size of your document, perform the following steps:
1. Open the document you wish to view.

2. Move the mouse cursor up to the View box of the document head-
er, hold down the menu button and execute Zoom—Smaller.

By default, your document will decrease in size by 50 percent to 0.5 times its
original size. If you zoom down again, the document will decrease to 0.25 times
its original size. Each time you zoom down, the document shrinks in size to
50 percent of its current size.

What’s the maximum and minimum I can size the view of my
document?

You can zoom the document up to 16 times its original size. Or you can zoom
the document down to 0.25 times (one quarter) its original size.
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Can I override the default zoom factor?

Yes. You can specify a custom zoom factor in increments of 0.01 (one-one hun-
dredth) of it’s original size (as long as you don’t go below 0.25 times the original
size of the document).

To input your own zoom factor, perform the following steps:

1. Move the mouse cursor into the View box of the open document
and execute Zoom—Numeric.

A stickup window appears asking you to enter a zoom factor.

2. Enter a zoom factor (greater than or equal to 0.25 or less than or
equal to 16), and select the Enter button.

The open document zooms up or down by a factor of the value you
entered in the stickup.

If I change the view size of my document, does that affect the size of
my document when it prints?

No. Changing the view size of your document is for viewing purposes only.
Your document will still print on the default paper size defined in the Print
property sheet.

Manipulating Windows on the Interleaf
Desktop

Unfortunately, the windows in the Interleaf desktop do not behave exactly like
the windows in other windowing systems (they do to a certain degree, but it’s
those minor little differences that really annoy us). The good news is a lot of
these inconsistencies will go away with the introduction of new interfaces (Mo-
tif, Windows NT, etc.) for the Interleaf desktop.

In the meantime, however, users need to know how they can manipulate win-
dows on the Interleaf desktop in a way that is most comfortable for them. For-
tunately Interleaf 5 does not lock its users into one method of operation. With
the help of the Interleaf tools, users can modify their desktop windows so that
they behave in a manner that is more familiar to them.

Can I change the window scroll bars so that I can scroll by selecting
and dragging the scroll elevator?

Yes. You can change the way your Interleaf windows behave by altering them
with the User Profile Tool.
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To change the window scroll bar behavior, perform the following steps:

1. Ifyou’ve never accessed the User Profile Tool before, then you must
first install it using the Tool Manager (if you forget how to install a
tool using the Tool Manager, review Chapter 2: Customizing the
Desktop).

2. Move the mouse cursor to your desktop, hold down the menu but-
ton, and execute Custom—Tools—Profile Tool. (Or, if you already
have a Profile icon in your Profile drawer, then open your Profile
icon instead.)

The Profile Tool window opens on your desktop, as shown in Figure 3.

1" Profile Tool

DOCUMENTS

GRAPHICS

TABLES

GENERAL USER INTERFACE

Figure 3

3. Select the General User Interface button in the Profile Tool window.
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The General User Interleaf window opens, as shown in Figure 4.

GENERAL USER INTERFACE

Mouse/Cursor
PopupsiPulldowns
Property Sheets

ScreenjOutput Fidelity
Stickups

Bl Template Defaults
ﬂ Windows

Figure 4

4. Select the Windows button in the General User Interface window.
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The General UI: Windows window opens, as shown in Figure 5.

Poflle ool

Efnerai Ul: Windows

Add Close command to Window popup <

Elevator scroll repeat €8 ...
Drag elevator €

Elevator shaft page scroling €% p

Figure 5

5. Click the select button once in the box associated with the “Drag
elevator” option.



CHAPTER 3: DoOCUMENTS AND WINDOWS 67

Notice the 0 changes to a 1, as shown in Figure 6.

General Ul: Windows

Add Close command to Window popup €¥ ... 4|
Elevator scroll repeat €6 ...
Drag elevator €6 ...t .

Elevator shaft page scroling €% .........oooviii i 1

[ Change from 0 to 1

Figure 6

6. Click the select button once in the box associated with the “Eleva-
tor shaft page scrolling” option.
Notice the 0 changes to a 1, as shown in Figure 6.

7. In the open window, execute Load.
Your scrolling changes are loaded into memory. You can now drag the
vertical scroll elevator to page through a document or window.

To permanently save your scrolling modifications, execute Save in the open
Profile Tool window.

If you have not already saved Profile changes, a stickup will appear
asking you to enter a Profile name.

8. In the stickup window type My Profile (or any Profile name that you
choose) and then select Enter.

The stickup window disappears, and your changes are saved in a Pro-
file Tool file, represented by a Profile Tool icon (created on your desk-
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top), as shown in Figure 7. The name of the icon is the same name
you typed in the stickup.

My Profile
Figure 7
9. Close the Profile Tool window.
10. Open the System5 cabinet.
11. Open the Custom cabinet.
12. Open the Profile drawer.

13. Cut the Profile Tool icon from your desktop and paste it into the
open Profile drawer window.

Every time you invoke Interleaf, the software checks the Profile drawer
foryour desktop customizations. At login, the software loads whatever
it finds in the Profile drawer. If your Profile Tool icon is in the Profile
drawer, it will automatically be loaded when Interleaf is invoked.

Now every time you invoke Interleaf, you will be able to use your new
window scrolling configuration without having to reinvoke the Profile
Tool.

Is there a maximum number of windows I can have open on my
desktop at once?

Yes. By default, Interleaf allows you to have 32 windows open at once on the
Interleaf desktop.

Can I increase the maximum number of windows I’m allowed open
on my Interleaf desktop?

Yes. You can increase the maximum open window default via the User Profile
Tool.

To increase this default, perform the following steps:
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1. Ifyou’ve never accessed the User Profile Tool before, then you must
install it using the 700l Manager.

2. Move the mouse cursor to your desktop, hold down the menu but-
ton, and execute Custom—Tools—Profile Tool. (If you already
have a Profile Tool icon in your System5 cabinet, then open that
instead of executing Custom— Tools—Profile Tool.)

The Profile Tool window opens on your desktop, as shown in Figure 3.

3. Select the Desktop button in the Profile Tool window.

The Desktop window opens on your desktop, as shown in Figure 8.

Profile Tool

D KT O eee———

g Book
Exit

21 Rescan
Bl Miscellaneous

Figure 8

4. Select the Miscellaneous button in the Desktop window.
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The Desktop: Miscellaneous window opens on your desktop, as shown
in Figure 9.

| Profile Tool

Desktop: Miscellaneous

Maximum number of documents open €¥

Default Host file open €

This field determines
the maximum number of
windows you can have
open on your desktop

Figure 9

5. Click the select button once in the field associated with the “Maxi-
mum number of documents open” option and enter the new value.
The new value is the maximum number of windows you want to be
able to have open on your desktop at once.

6. In the open window, execute Load.

Your maximum window changes are loaded into memory. You can
now have as many windows open as you just specified.

To save your maixumu documents modifications, execute Save in the open Pro-
file Tool window. If you are editing your Profile Tool icon from your System5
cabinet, your changes are permanently saved when you execute Save.

If, however, you are making User Profile Tool changes for the first time, and you
wish to permanently save these changes in your Profile drawer, refer to Chap-
ter 2 for the steps that show you how to do this.
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What’s the difference between an open window and an open Interleaf
document on my desktop?

An open document is an open window on the Interleaf desktop, it’s just that
it’s a special kind of window. As an Interleaf user, the differences between the
two are:

The way they look

The way you close each (There are characteristic differences if you are
creating windows via Lisp programming, but these characteristics are not
important to you at this point.)

The most obvious difference between the two is that an open Interleaf docu-
ment has a document header, and a regular open window does not, as shown
in Figure 10. To close an Interleaf document you move the mouse cursor into
the document name box of the document header, hold down the menu button,
and execute Close, as shown in Figure 10. To close an open window, on the oth-
er hand, you move the mouse cursor anywhere inside the open window, hold
down the menu button, and execute Close.
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To close, move mouse to
document header and
execute Close.

This is an example of an open dacumenx

Y
3
Open Interleaf Document
To close, move mouse
anywhere inside open win-
dow and execute Close
System5
2]
7]
[T |

Open container window

Figure 10
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Do the scroll bars behave the same in both an open Interleaf
document window and a regular open window?

Yes. In fact, if you change your scroll bar behavior with the User Profile Tool,
your changes will be reflected in any window you open on the Interleaf desk-
top, regardless of whether it is a document window or not.

Are the popup menus the same in both an open Interleaf document
and a regular open window?

No. In both types of windows, the menu button works the same way, but the
menus that come up are different. Every Interleaf document will always have
the standard document popup menus, regardless of the content of the docu-
ment. However, the popup menus in other open windows on the Interleaf
desktop will vary, depending on the function of the open window.






4. Customizing Documents

As wonderful a product as Interleaf is, Interleaf’s developers could not possi-
bly conceive of every component you would ever want in a document. They
give you a few components to start with (in the default document), and then
leave it up to you to be creative. This free rein can be a double-edged sword.
Yes, it’s great that you can create any component you want. But then the next
question is, how do you know which components you want? And even if you
do know, how do you create them?

This chapter shows you not only how to create some handy components that
you may want to include in the template documents you add to your System5
cabinet (see Chapter 5), but also how to think laterally when it comes to creat-
ing new component masters. Sometimes the most creative ideas are a result
of using a particular function for something that no one ever initially intended.
The key is to be adventurous when designing new components. With all of the
capability Interleaf gives you, you can design your documents to coincide with
anyone’s imagination.

The Straight Story on Inline Components

What is an inline component and why would I use one?

An inline component is a component within a component, as shown in
Figure 1. Aninline component is enclosed in gray nonprinting brackets (if you
like, these brackets can be turned off from the View box in the document head-
er). Just like a regular component, an inline component has its own property
sheet.

This is an example of an dnfines; component.

Figure 1

75
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The reason Interleaf provides you with an inline component is so that you can
tag a small subset of text with specific properties. For example, let’s assume
the block of text shown in Figure 2 is all in one component named para. Notice
this block of text has an inline heading (“Information”). If you want just the
inline heading (and not the rest of the text) to appear in a table of contents,
then you need to convert the inline heading text into an inline component.
Once the text is in an inline component, the text will have its own property
sheet. This means you can open the inline component property sheet, and tag
itwith a TOC tag. Then when you generate a table of contents, the inline head-
ing will appear as an entry in the TOC.

Information: Information booths are located at the ends of each hall-
way, and next to all restrooms, Registration packets, as well as maps of
the area, and locations of loceﬁ restaurants and hotels are also available.

Figure 2

How do I convert text into an inline component?

Select the text you want to convert, hold down the menu button, and execute
Misc—Convert—to Inline—(pick an inline component master).

The selected text is converted into an inline component.

After the conversion takes place the selected text will appear in inline compo-
nent brackets.

Are there other ways to create an inline component?

Yes. You can create the inline component first and then add text to it. To
accomplish this, move the text caret to where you want the inline component
inserted in your text, hold down the menu button, and execute Create—
Inline— (pick an inline component master).

An empty inline component is created.

To insert text into the empty inline component, simply begin typing while the
text caret is in between the inline component brackets.

How are inline component master definitions created?

For every component master listed on the component bar Create menu, the
software creates an associated inline component master. You can also create
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your own inline component master definitions in the same manner in which
you create new master definitions for regular components (change the name
field on an existing inline component property sheet, execute Apply, and select
Confirm from the resulting stickup window).

Customizing Autonumber Streams

How do I make the autonumbers in a prefix component align at the
decimal?

When you put an autonumber stream in the prefix of a prefix component,
chances are the component aligns the digits to the left. This is fine, until you
get past the number nine. Then you have a list where autonumbers 9. and 10.
appear to be misaligned, as shown in Figure 3.

9.
10.

Figure 3

To make autonumbers in a prefix component align at the decimal point, per-
form the following steps:

1. Select the prefix component and open its property sheet.

2. Change the left margin to 0.5, and the initial indent to —0.5, as
shown in Figure 4.

3. Move to the Tab sheet and add a decimal tab at —0.1 inches, as
shown in Figure 5.

4. Execute Global Apply—Confirm, and close the property sheet.

5. Delete the autonumber and any existing spaces or tabs in the prefix
of the prefix component.

6. Press the tab key once, recreate the autonumber, and then press
the tab key again.

The autonumber in the prefix of the component will align vertically at
the decimal.
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Component Properties [RJILLE [Page][Custom]|[Tab][Profile]|[Atirs]

Name [ new list | i‘
Margins
Top 0.04 inches
Bottom 0.04 inches
Left E 0.5 S inches
Right 0 inches
Initial Indent C-0.5 |inches
Number Default 1 lines
Alignment
Font Thames] [12] [Bold] [italic]|
Line Spacing Largest Font on Line +| 0.16 | linesl
Text Props <Defaults>| 3
<] Bl
Figure 4
Component Properties [Format][Page][Custom | [IE[J [Profile|[Attrs]
Tabs measured from left edge of column]| ’i
Location Tab Type Dec Char
C-0.7_d[inches | [Left][Center][Right | |CE [Numeric|[Remove] [ ]
0 inches | K30 [Center] [Right | Dec | [Numeric|[Remove
1 inches (31 [Center] [ Right | [ Dec | [Numeric]|[Remove
2 inches | X [Center][Right][Dec | [Numeric] [Remove
3 inches (-1l (Center|| Right |{ Dec ||Numeric|{Remove
0 inches | [Left][Center][Right][Dec | [Numeric| [TIIX3TY T{
<l [>m

Figure 5
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How do I make hanging indent component masters for a multi-level

outline?

The secret to success in this case is to create component masters for each level
in the outline. The components will be prefix components, where the prefixes
are different levels of a multi-level autonumber stream. For the outline in
Figure 6, there are three levels: Roman numerals (I, II, III, ...) make up the
first level, uppercase letters (A, B, C, ...) constitute the second level, and Ara-
bic numbers (1, 2, 3, ...) form the third level . Since this outline has three levels,
you will create three components (Level 1, Level 2, Level 3), as follows:

1.

2.

Create a para component and open its property sheet.

On the Format sheet, change the name field to Level 1, the left mar-
gin to 2, and the initial indent to —0.5, as shown in Figure 7.

Move to the Custom sheet and select the Yes box in the Prefix field
(at the bottom of the window), as shown in Figure 8.

Execute Apply and select Prefix from the resulting stickup window.
Close the property sheet.

You have just created the component for the first level. Later you’ll put
an autonumber in the prefix of the component, but first let’s create the
components for the other two levels.

Create a second Level 1 component immediately below the first
and open its property sheet.

On the Format sheet, change the name field to Level 2, and the left
margin to 2.5, as shown in Figure 9.

Execute Apply and select Prefix from the resulting stickup window.

Close the property sheet.
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Putting Together a Business Plan

B....|Products
C....|Services

II.....Deseribe Your Potential Business
A...|Who is the Customer?
L.....{Wholesale

B....|Products or Services Offered
C....|Location
D....|Personnel
1...../Management Structure
E...JInsurance
1....|Errors & Cmissions
2.....|Liability
3....|Disability
4....|Health

A Target Markets
B....|Advertising
C....|Pricing

B....|Break Even Analysis
C....JFixed Operating Costs

Figure 6
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Component Properties [RJaLd [Page][Custom]|[Tab][Profile] [Atirs]
Name Level 1 1]
Margins
Top 0.04 inches |
Bottom [ 0.04 ] [inches]
Left @ [inches |
Right inches
Initial Indent -0.5 inches
Number [ lines
Alignment
Font Thames Bold] [Italic]
Line Spacing Largest Fonton Line| +[ 0.16 | [lines ]
Text Props <Defaults>| T
<] [
Figure 7
Component Properties [Format]|[Page | [T (Tab][Profile][Atirs]
Hyphenation | 0|11 2113 ) (X B P10 Bl il
Wordspace
Optimum [ 1 ] times natural wordspace
Track-Kern Spaces
TOC Doc Name
Page# Stream page
Content
Prefix (] ves JLD
Shared es
Read-Only ves | [T 7
< [=[m

Figure 8
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Component Properties [ZJi0l [Page][Custom][Tab][Profile|[Attrs]

Name Level 2 kK
Margins

Top 0.04 inches |

Bottom 0.04 [inches |

Left 2.5 inches

Right 0| inches
Initial Indent -0.5 inches

Number Default 1 | lines

Alighment Flush Left

Font Thames] [16] [Bold] [italic]
Line Spacing Largest Font on Line| +[ 0.16 | [lines |
Text Props [<Defaults>| T
<[ ==
Figure 9

You have just created the component for the second level. Now let’s
create the last component for the third level.

Create a second Level 2 component immediately below the first,
and open its property sheet.

On the Format sheet, change the name field to Level 3 and the left
margin to 3, as shown in Figure 10.

Execute Apply and select Prefix from the resulting stickup window.
Close the property sheet.

The components for all three levels are complete. Notice that the pre-

fix bars of the three components indent each time a new level is
created, as shown in Figure 11. This gives you an idea of how your out-
line will look.
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Component Properties Custom|[Tab|[Profile ]| [Atirs]

Name Level 3 4]
Margins —

Top 0.04 inches

Bottom 0.04 inches

Left ; 3 YJ[inches
Right inches
Initial Indent -0.5 inches
Number [ Default [IE lines

Alighment

Font Thames Bold] [Italic]
Line Spacing Largest Font on Line | +[ 0.16 | [lines|
Text Props [<Defauits> o
< =]
Figure 10

Figure 11
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Now you need to create a custom autonumber specifically for the outline.
Since this outline has three levels of indentation, the autonumber stream that
you will create for the outline must have at least three levels. To create a cus-
tom autonumber stream for your outline, perform the following steps:

1. Move the mouse cursor to the left of the prefix bar in the Level 1
component and execute Create—auto #—list—level 1.

A default list autonumber is created in the prefix of the component, as
shown in Figure 12.

Figure 12

2. Select the autonumber you just created and open its property
sheet.
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3. Change the autonumber name to outline, as shown in
Figure 13.

Autonumber Properties

stream |[ outline | 1]

Level [ 1]

Tag I |

Value I 1. |

Restart .
- =[]

Figure 13

4. Move to the Stream sheet, change the Levels box from 1 to 3, and
click the select button once.

Notice that you now have three sets of level fields, one for each level
in the outline, as shown in Figure 14.
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Autonumber Propetrties
T

Level One
Symbol Type [Arabic ]
Prefix |
Suffix . |
Starting Value 1]
Last Only [Ves | LI
Show Yes

Level Two
Symbol Type [Arabic |
Prefix |
Suffix . B
Starting Value 1]
Last Only [Ves | IEIN
Show Yes

Level Three
Symbol Type [Arabic |
Prefix ]
Suffix ) |
Starting Value 1]
Last Only [ves | IETH
Show s

<[ ] _>[E
Figure 14

5. In the Level I section, change the symbol type from Arabic to

uppercase Roman, as shown in Figure 15.

6. In the Level 2 section, change the symbol type from Arabic to

uppercase Alpha, as shown in Figure 15.

7. Leave the symbol type for Level 3 as Arabic.

Your completed property sheet should look like the one shown in

Figure 15.
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Autonumber Properties [Token] [EIEI
Levels (a3 |

Level One
Symbol Type Uppercase Roman
Prefix -
Suffix
Starting Value 1]
Last Only [ves | LT}
Show Yes

Level Two
Symbol Type ppercase Alpha
Prefix %“_’;—:‘%
Suffix [ . |
Starting Value 1]
Last Only [ No |
Show Yes

Level Three _
Symbol Type [ Arabic | D
Prefix |
Suffix . B
Starting Value 1]
Last Only [ No |
Show Yes

<] e
Figure 15

8. Execute Apply and select Create from the resulting stickup window.
9. Close the property sheet.

Notice that the autonumber in the Level 1 prefix component changed
from 1. to I. This is because you specified a symbol type of uppercase
Roman for level 1 of the outline autonumber stream.

10. With the text caret to the left of the prefix bar and to the right of
the autonumber, press the tab key once.
A left tab is added to the prefix of the Level 1 component.
Now let’s add autonumbers to the Level 2 and and Level 3 components.

11. Move the text caret to the left of the prefix bar in the Level 2 com-
ponent and execute Create—Auto #—outline—Level 2.
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12. Press the tab key once.

A Level 2 autonumber and a tab are added to the Level 2 component,
as shown in Figure 16.

Figure 16

13. Move the text caret to the left of the prefix bar in the Level 3 com-
ponent and execute Create—Auto #—outline—Level 3.

14. Press the tab key once.

A Level 3 autonumber and a tab are added to the Level 3 component,
as shown in Figure 16.

At this point, the outline doesn’t look quite right. Notice that the autonumbers
in the Level 2 and Level 3 components are too big to fit in the prefix of the com-
ponent. Besides, all you want are the last parts of each autonumber. For exam-
ple, you don’t want I.A. in the prefix of Level 2, you just want A. Similarly, you
don’t want I.A.1. in the prefix of Level 3, you just want 1.

To remedy this situation, perform the following steps:
1. Select the autonumber in the prefix of the Level 1 component and

open its property sheet.

2. On the Stream sheet of the autonumber property sheet, go to the
Level 2 section, and select the Yes box associated with the Last Only
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field, as shown in Figure 17.

Autonumber Properties [Token | EIEERN
Levels (23 | 1]
Level One
Symbol Type Uppercase Roman |
Prefix
Suffix
Starting Value 1
Last Only ves | BTN
Show Yes
Level Two
Symbol Type [Uppercase Alpha |
Prefix
Suffix
Starting Value 1
Last Only : No
Show : No
Level Three
Symbol Type [Arabic |
Prefix
Suffix
Starting Value 1
Last Only %E}
Show [No] o
Tl ] [=]m
Figure 17

3. Gotothe Level 3 section and select the Yes box associated with the
Last Only field, as shown in Figure 17.

Last Only tells the software to display only the last symbol in the auto-
number. For example, instead of displaying I.A., the autonumber dis-
plays as A. when Last Only is turned on for Level 2. Similarly, 1. dis-
plays instead of 1.A.1. for Level 3.

4. Execute Apply and close the property sheet.
Notice that setting Last Only to Yes causes all of the autonumbers now
to display as single digits.

5. Create another Level 3 component immediately after the last Level
3 component.
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Notice that the second Level 3 component increments to a value of 2.

6. Create several other Level 1, Level 2, and Level 3 components.
Notice that each level increments, indents, and restarts where ap-
propriate.

If you create a lot of outlines, save this document as a template and store it in
your Create cabinet (refer to Chapter 5 for instructions on how to save a docu-
ment as a template). For your convenience a complete copy of the outline doc-
ument is available on the companion disk that comes with this book.

How many levels can a single autonumber stream have?

Each autonumber stream can have up to twenty levels. (That means you can
create an outline that indents up to twenty times!)

How do I make an autonumber list restart itself in the middle of a
document?

To restart any autonumber list is easy. All you have to do is select the Restart
field on the autonumber property sheet, as shown in the following steps.

1. Select the autonumber at which you want the restart to take place
and open the autonumber property sheet.

2. On the Stream sheet of the open autonumber property sheet, se-
lect the Restart box, as shown in Figure 18.

Autonumber Properties

Stream [[ ,list | kd
Level [ 1]
Tag [
Value [
Restart No
11):_] T
e (e
Figure 18

3. Execute Apply and close the property sheet.

The autonumbering will restart from the selected autonumber. All autonum-
bers previous to the selected autonumber will remain unaltered.
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How do I make a figure label component that automatically
increments each time a new label component is added to the
document?

Using autonumbers in figure or table labels is a good idea because then you
can use autoreferences to reference the labels in your text. The first step in
creating a prefix figure label is to create a prefix component that will act as the
label.

1. Create a para component and open its property sheet.

2. Rename the component from para to Label, change the top margin
to 0.15, the bottom margin to 0.15, the alignment to Centered, the
font type to Thames, the font size to 10, and the font face to Italic,
as shown in Figure 19.

Component Properties ICustomIITabHProfile [Attrs]

Name | Label | El
Margins

Top 0.15 inches

Bottom 0.15 inches

Left 0 inches

Right 0 inches
Initial Indent x 0 inches

Number 1_ | lines

Alignment

Font Thames Bold
Linhe Spacing Largest Font on Line l +| 0.16 | | lines |

Text Props (Defaults)l T
] ==

Figure 19

3. Move the mouse cursor to the top of the property sheet and click
the select button in the Custom box.

4. Select the Yes box in the Prefix field at the bottom of the property
sheet, as shown in Figure 20.

5. Execute Apply and select Prefix from the resulting stickup window.

6. Close the property sheet.
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Component Properties [Format]|[Page | [JIHTI [Tab | [Profile ] [Attrs]

Hyphenation | 0%1[1 2] o I ] 7 Tl b
Wordspace
Optimum [ 1 ] times natural wordspace

Track-Kern Spaces [ Mo |

TOC Doc Name

Page# Stream page
Content
Prefix : No
Shared 0
Read-Only ves | LT I
| ==
Figure 20

Once the prefix component master is created, you must create a new autonum-
ber and put it to the left of the prefix bar in the Label component.

7. Inthe Label component, move the text caret to the left of the prefix
bar, hold down the menu button, and execute Create—Auto #—
list—Level 1.

An autonumber is created to the left of the prefix bar.
8. While the autonumber is still selected, open its property sheet.

9. Move the mouse cursor to the top of the property sheet and select
the Token box (if you are not already there).
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10.

11.

12.

13.

14.

15.

Change the Stream name from list to Figure, as shown in Figure 21.

Autonumber Properties IR [Stream]

Stream | [xFigars ] T

Level (1]

Tag | ]

Value i 1. |

Restart |[Yes||EIN T
| >0

Figure 21

Move the mouse cursor to the top of the property sheet and select
the Stream box.

Move the mouse cursor to the Prefix field, click the select button,
and type:

Figure
This will add the word “Figure” to the left of the autonumber.
Press the space bar once.
Pressing the space bar after typing in the autonumber prefix text inserts
a space between the prefix text and the autonumber.
Move the mouse cursor to the Suffix field and click the select but-
ton.

Press the Ctrl-k key sequence.

The period disappears. When creating figure labels, you do not want
the period to be included as part of the autonumber stream. If the peri-
od were part of the autonumber, the period would also appear in any
autoreferences made to the figure labels.
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16.
17.

18.

19.

20.

Your open autonumber property sheet should resemble the one shown
in Figure 22.

o1 - .. D
| Autonumber Propetties [Token
Levels (1] 1]
Level One
Symbol Type Arabic |
Prefix A Figure
Suffix
Starting value 1]
Last Only ves | |[EI
Show .
<[ | [
Figure 22

Execute Apply and select Create from the resulting stickup window.
Close the property sheet.

You've just created a new autonumber stream called Figure.

In the Label component, type a period immediately after the auto-
number but before the prefix bar, so that the autonumber in the
prefix looks as follows:

Figure 1.

By typing the period in the figure label (instead of including it in the
autonumber stream), any autoreferences to this label will not include
the period. A

With the text caret still to the left of the prefix bar (but to the right
of the period in the autonumber), press the space bar twice (or en-
ter two hard spaces if exact spacing is required).

Tiwo spaces are added after the autonumber. This separates the auto-
number from any specific text you want to add to your figure label.
Move the text caret to the right of the prefix bar and type:

This is an example of a Figure label with

text

Because the Label component is a prefix component, any text to the
right of the autonumber will appear only in that instance of the Label
component.




CHAPTER 4: CusTtomizING DocuMENTS 95

The Figure autonumber, however, is to the left of the prefix bar. This
means that whenever you create a new Label component, the Figure
autonumber will automatically increment.

21. Create a new Label component immediately below the first Label
component.

Notice that the second Label component increments to “Figure 2.”

Now, wheneveryou create a Label component it will automatically ap-
pear as “Figure 1.7, “Figure 2.”, “Figure 3.”, etc., to the left of the prefix
bar, allowing you enter specific text (for each Label) to the right of the

prefix bar.

Foryour convenience, a document that contains predefined Figure la-
bels is available on the companion disk that comes with this book.

Creating Cross References

How do I automatically reference figure labels in my text (such that
when the figure label changes the reference also automatically
changes)?

You can automatically reference autonumbers with autoreferences. This is
why it is a good idea to use autonumbers when you create labels you need to
reference later.

There are two ways to create an autoreference of an autonumber:

] Youcan select the autonumber and ask the software to reference it for you.

71 You can create an autoreference first and then tell it which autonumber
you want it to reference.

Option 1: Letting Interleaf Create the Reference Tag

An autoreference finds the number it is supposed to reference through the use
of reference tags. You can create your own reference tags or let the Interleaf
software create them for you. To let the software create a reference tag for you,
perform the following steps:

1. Select the autonumber you want to reference and execute
Misc—Autoref.
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A message on the status bar of the document informs you that the reference
to the autonumber has been copied onto the clipboard, as shown in Figure 23.

W3 Thames 12
The Ref. has been created on the clipboard.

Figure 23

2. Move the text caret to the position in which you want the reference
to be printed and execute Paste.

The autoreference is pasted into the document at the position of the
text caret. From now on, the autonumber and the autoreference are
linked together, so that when the autonumber changes, the reference
to the autonumber also changes.

Like everything else in Interleaf, autoreferences have property sheets. To
open an autoreference property sheet, select the autoreferencer and execute
Props. The autoreferencer property sheet opens, as shown in Figure 24.

Autenumber Properties TR [Stream]

Autonumber Reference Properties
Stream list
Tog [ aavavrtastar ] G bl (S
Strean) 7 |tag | evdvEsstr Je—
= ] value 3. |
Restart |[Ves [T}

<

— Reference Tag |

Figure 24

Notice that one of the fields in the autoreference property sheet is called Zag.
The Tag field contains a reference tag (an alphanumeric sequence) which is
also listed on the associated autonumber property sheet, as shown in
Figure 24. When you execute Misc—Autoref, the software randomly generates
a reference tag and assigns it to both the selected autonumber property sheet
and the autoreference property sheet. This is how the autoreference knows
which autonumber to reference. (Reference tags are case-sensitive and must
match on both property sheets exactly.) The only nonrandom parts of a soft-
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Ware-generated reference tag are the last four digits of the tag. The last four
digits of the reference tag are the first four digits of your system logon ID.

Option 2: You Create the Reference Tag

The only irritating thing about software-generated reference tags is that they
are literally meaningless to you, since they are randomly generated. You can,
however, create your own tags, and call them whatever you wish. For example,
if you have a graphics library, you can use the figure names or IDs as reference
tags on both the autoreference and autonumber property sheets. If you want
to create tags that are meaningful to the object you are referencing, perform
the following steps:

1. Move the text caret to where you want the autoreference to be and
execute Create—Ref—Auto #.

The autoreference property sheet opens, as shown in Figure 25. The
software wants you to enter a reference tag. You can enter a tag that
already exists, or you can make up a new one.

Autonumber Reference Properties

Tag | N | 1

Stream -
Figure 25

2. Type in a reference tag, execute Apply, and close the property
sheet.

3. If the reference tag is new, open the property sheet of the auto-
number you wish to reference, enter the name of the new tag in the
Tag field, execute Apply and close the property sheet.

For example, let’s assume that you want to reference a table label that reads
“Table 2: Yearly Revenues”, where the Table 2 portion of the label is an auto-
number. Ifyou let the Interleaf software create the tag reference, it will be ran-
domly generated and might be something like the tag reference shown in
Figure 24. If, on the other hand, you want to create your own reference, and
call it Revenues, you will need to create the autoreference yourself. To accom-
plish this, perform the following steps:
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1. Move the text caret to where you want the autoreference to be and
execute Create—Ref—Auto #.

The autoreference property sheet opens, as shown in Figure 25.

2. In the Tag field type:

Revenues

3. Execute Apply and close the property sheet.

The autoreference in the text area of the document says NOTAG, as
shown in Figure 26, because it still doesn’t know which autonumber
you want it to reference. Since we haven'’t yet added the new reference
tag to the autonumber property sheet, the autoreference can’t find the
autonumber it’s supposed to reference.

para The values for third quarter sales have increased slightly over last year, as shown in NO TAG'A

Figure 26

4. Select the Table 2 autonumber in the prefix of the label component,
open its property sheet, and in the Zag field type:

Revenues
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The autonumber property sheet should look like the one shown in
Figure 27.

Autonumber Properties [IFIXM [Stream |

Stream |[Table Fig | kd
Level [1]

Tag | Revenues |
Value I 4 [

Restart [ No |
——H:

Figure 27

o]

5. Execute Apply and close the property sheet.

Notice the “NOTAG” autoreference changes to “Table 2,” as shown
in Figure 28.

Page 1 of | v Tracking Off
Times 12 Bold Italic <Default Text Props>

The values for third quarter sales have increased slightly over last year, as shown in Tible 2,

para
) A

Figure 28

In this case, you created the autoreference first and then assigned your own tag
to the autoreference and autonumber.

For your convenience a copy of this document used in this example is
available on the companion disk that comes with this document.

Sometimes when I select an autonumber or autoreference and execute
Props, the property sheet does not open. Why is that?

This happens for the following reasons:

You selected text that is not really an autonumber or autoreference, but
merely a block of text.
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You selected extra spaces or characters adjacent to the autonumber or au-
toreference.

When you open the property sheet of an autonumber or autoreference, you
must select only the autonumber or autoreference, and nothing else. If you
happen to select the spaces or characters around the autonumber or autorefer-
ence and then execute Props, you will see a message on the document status
bar, as shown in Figure 29, and the property sheet will not open.

chapter 4 Page 26 of 35 Rev Tracking Off
Thames 13 Bold Italic <Default Text Props>

The object is a range of text.

Figure 29

If you want to be sure that you select only the autonumber, move the text caret
immediately to the left of the autonumber and execute Misc—Find—
Auto #—Next. The software automatically selects the autonumber, allowing
you to open its property sheet.

If you want to be sure that you select only the autoreference, move the text car-
et immediately to the left of the autoreference and execute Misc—Find—
Ref—Next. The software automatically selects the autonumber, allowing you
to open its property sheet.

Can I autoreference a page number in my text?

Yes. You can reference the current page number, or you can reference a page
number that contains a particular autonumber. To reference the current page
number, do the following:

1. Move the mouse cursor to the position in the text in which you wish
to reference the page number and execute Create—Ref—Page
#—page.

A page number token for the current page appears in your text at the
position of the text caret. If the block of text that contains the page to-
ken moves to a new page, then the page token changes to reflect the
new current page number.

To reference the page number on which a particular autonumber exists, simply
autoreference the autonumber, and on the autoreference property sheet, se-
lect the Page # box, as shown in Figure 30.
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Autonumber Reference Properties

| Revenues |

(o 7 | IR |

Figure 30

A reference to the page number on which the autonumber exists
(instead of the autonumber itself) is referenced in the text.

How do I double reference a figure label? For example, how do I
make an autoreference that looks like this: “...as shown in Figure 2,
on page 2...” where Figure 2 and page 2 both autoreference the same
label?

It’s very simple. You make two autoreferences to the same figure label: one
that references the autonumber in the label, and one that references the page
number on which the label exists. You control how the reference looks through
the autoreference property sheet.

For example, let’s assume you have a document that contains Label compo-
nents that allow you to label artwork as follows: Figure 1, Figure 2, Figure 3,
etc. Let’s also assume that somewhere in your text you want to autoreference
Figure 2 as follows: “...as shown in Figure 2, on page 2...,” such that if the auto-
number or page number of Figure 2 changes, the associated references also
change. To accomplish this, perform the following steps:

1. Select the Figure 2 autonumber (in the prefix of the Label compo-
nent) and execute Misc—Autoref.
An autoreference to the figure label is created on the clipboard.

2. Move the text caret to the position in the text in which you want the

reference to be inserted and execute Paste.

The reference to the figure number (Figure 2) is pasted at the position
of the text caret, as shown in Figure 31.
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The suspension of the cabelling in the bridge can handle siress factors up to 15 tons, and winds up
to 115 mp.h, as show in Figure %

Figure 31

3. Select the autoreference you just created and execute Copy.

4. Move the text caret to the right of the autoreference, press the
space bar once, and type:

on

5. Press the space bar once again, and execute Paste.

A second reference to the figure number is pasted at the point of the
text caret, as shown in Figure 32.

The suspension of the cabelling in the bridge can handle stress factors up to 15 tons, and winds up
o 115 mp.h., as show in Figure 2 on Figure %‘

Figure 32

6. Select the second autoreference and open its property sheet.

7. On the open property sheet select the Page # box, as shown in
Figure 33.

8. Execute Apply and close the property sheet.
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Autonumber Reference Properties

Tag [ ,07fUi203stac | 1]
Stream .
it

Figure 33
The two references to the diagram now read “Figure 2, on page 2”, as shown
in Figure 34.

Page 2 of 2 Rev Tracking Off

Jold  ltalic <Default Text Props>

ipara The suspension of the cabelling in the bridge can handle stress factors up to 15 tons, and winds up
| to 115 mph, as show in Figure 2 on page 2A

Figure 34

What happens if I accidentally cut an autonumber that’s being
referenced?

The autoreference is replaced by the text NOTAG. That’s why it’s a good idea
(if you use autoreferences) to execute Misc—Find—Ref—Next NOTAG after
you finish editing. The Misc—Find—Ref—Next NOTAG command will se-
quentially search for all the existing NOTAGs in your document. Once you
find a NOTAG, you can select it, open its property sheet, and find out the name
of its reference tag. If it’s a reference tag that you recognize, you can either
cut the autoreference, or paste back the autonumber with which the autorefer-
ence was associated. (This is when it’s handy to have reference tag names that
meaningfully describe whatever is being referenced.)
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Tricks with Tabs

How do I make a ruling component?

First let’s explain what we mean by a ruling component. A ruling component
is a component that, when created from the component bar, creates a solid
horizontal line from the left to right margin. A ruling component is often used
in chapter headings or in the heading of a table of contents, as shown in
Figure 35.

Thames

I This is a ruling componenu

Table of Contents,

Figure 35

Most people create a ruling by repeatedly pressing Shift— (Shift dash key) until
a horizontal line stretches across the page. This works fine, until you change
the size of the left or right margin or you increase the font size of the dashes.
In both these cases, the ruling will wrap to the next line, as shown in Figure 36.
On the other hand, if you decrease the width of the margins, your ruling won’t
extend from margin to margin.

T. of Contents Page 1 of 3
Times 24 Bold Italic

| Ruling wraps if margins increase in size

gtme Table of Contents

| 5 "
irulefQC

—

Figure 36
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It would be nice to have a ruling that automatically grows and shrinks with the
width of the left and right margins.

In Interleaf a ruling component such as the one described previously is pos-
sible with tabs or frames.

Using Tabs
To create a margin-dependent ruling component using tabs, perform the fol-
lowing steps:

1. Create a para component and open its property sheet.
2. Inthe open property sheet, change the name of the component to

Ruling, the font size to 24, and the font face to Bold, as shown in
Figure 37.

Component Properties [FIILLN [Page][Custom][Tab][Profile]|[Attrs]

Name [ Ruling | 1
Margins

Top 0.04 [inches

Bottom 0.04 inches |

Left 0 inches |

Right 0 inches
Initial Indent 0 inches

Number IS 1 | lines
Alignment Justified

Font Times] [24] [RIf] [ftalic]
Line Spacing Largest Font on Line| +[ 0.16 | [lines]
Text Props <Defaults>]| 1
<] [=[m
Figure 37

3. Go to the Custom sheet of the open property sheet and in the
Shared field, click the select button in the Yes box, as shown in
Figure 38.
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Component Properties [Format][Page| [T [Tab | [Profile | [Atirs|
Hyphenation [orf] [1] 2] 3] 4] XEXERX] (61 7] ] (8] [Fu] u
Wordspace

Optimum [ 1 ] times natural wordspace
Track-Kern Spaces |[Yes||[T}
TOC Doc Name

Page# Stream page
Content

Prefix [ No |

Shared Yes

Read-Only [¥es | A 7]

= [+

Figure 38

This converts the component to a shared content component.

4. Go to the Tab sheet of the open property sheet and remove all of

the existing tabs, (except the zero tab), as shown in Figure 39.

Component Properties [Format][Page][Custom]| [EIY [Profile]|[Attrs]

5. Execute Apply and select Confirm from the resulting stickup win-

dow.

Tabs measured from T TIIIICRAuIe L (left edge of column]|
Location Tab Type

0 | [inches Center|[ Right | [ Dec | [Numeric|[Remove]

1 [inches Left | [Center] [ Right | Dec | [Numeric| [TIITTT

2 [inches | [Left][Center|[Right][Dec |[Numeric] [EIITIT]

3| [inches| [Left][Center]|[Right][Dec ]|[Numeric| [EIITTE

0 | [inches| [Left][Center|[Right][Dec |[Numeric| [T

| [
Figure 39
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6.

Close the property sheet.

Notice in the component bar that the selected component is now
called Ruling.

Move the mouse cursor into the text area, hold down the menu but-
ton, and execute Misc—Tabs— (pick the solid line, second from the
bottom of the menu,).

While the text caret is in the new Ruling component, press the tab
key once.

A heavy solid line extends from margin to margin, creating a ruling.
The ruling goes from margin to margin because you removed all of the
tab stops and changed the tab style to a solid line. As a result, when
you press the tab key, the software tabs a solid line starting at the left
margin and extending all the way to the right margin. Since the ruling
is a tab (and not key strokes), the ruling will grow and shrink as the
left and right margins change.

Move the mouse cursor into the component bar and execute
Create—Ruling.

Whenever a new ruling component is created, the ruling line is in-
cluded. This is because you created the Ruling component as a shared
content component.

For your convenience a copy of a ruling document is available on the
companion disk that comes with this book.

Using Frames

To create a margin-dependent ruling component using frames, perform the
following steps:

1.
2.
3.

Create a floating frame and open it.
In the open frame, create a horizontal line of any length.
Select the line and execute Size—to Frame—Horizontal.

The line extends from the left to right edge of the frame.

Select the line again, and execute Edit—Edge—Weight—(pick a
medium weight).
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The line in the frame becomes thicker.

5. Close the frame and open its property sheet.

6. In the open property sheet, change the name of the frame to Rul-
ing, the frame height to Contents, as shown in Figure 40.

Frame Properties [EgLE (Custom][Attrs]
= 1]
Name [ C ARuling Y |
Size —
Width [ Page | [[100 |%+[ © | [inches]
Height [ Contents |) [100 J%+[ 0 ] [inches]
Placement [Following Anchor] Same Column [Ves | |[[IJ
Reference Aligh Offset
Horizontal [Center] [ 0 | [inches ||
¥
. 4[—» 1]
Figure 40

7. Execute Apply.

A stickup window appears, asking if you would like to create the frame
as empty or copy its contents as part of the master definition.

8. Select Copy from the stickup window.

The frame resizes itself vertically to accommodate the height of the
line.

You now have a Ruling frame that contains a margin-dependent ruling
line. The frame is sized to the page margins, and the line is sized hori-
zontally to the frame. Hence, when the margins change, the line in the
frame will change accordingly.

For your convenience a copy of a frame ruling document is available
on the companion disk that comes with this book.

How do I change one tab style to another (without recreating the
tab)?

The default tab style in Interleaf documents is blank, meaning that when you
press the tab key, the tab is represented in the document by white space. Other
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tab styles in Interleaf documents include dots, dashes, solid lines, and under-
scores.

To change the existing tab style of one or more tabs, select the text that contains
the tab stops, and execute Misc—Convert—Tabs—(pick the tab style you want).
The tabs in the selected block of text will convert to whatever tab style you se-
lect from the menu.

For example, let’s assume that you want to change the blank tabs in a table of
contents to dotted tabs. To accomplish this, perform the following steps:

1. Select all of the text in the table of contents. (Be sure you select
the text, not the components in the component bar.)

2. While the text is selected, execute Misc—Convert—Tabs—>...

All of the tabs in the selected text convert from blank to dotted tabs.

Can I convert tabbed text into a table?

Yes. Simply select the text (tabs and all) and execute Misc—Convert—to
Table—Default (or instead of Default, pick a table master, if one exists). For
more details on converting tabbed text to a table, refer to Chapter 13.

Can I create tab settings from the keyboard without opening a
component property sheet?

Yes. If you want to visually set tabs from the document text area (as opposed
to entering them on the tab sheet of the component property sheet), you can
use the Esc-Tab key sequence. Simply move the text caret to the position where
you want the tab setting to be inserted and press Esc-1ab. The tab setting loca-
tion will be displayed on the document status bar, and the actual location itself
will automatically be added to the component’s tab sheet.

For example, let’s assume that you want to insert a tab setting five spaces from
the left margin in the para component. The easiest way to accomplish this is
as follows:

1. Move the text caret to the left margin in the para component and
press the space bar five times.

2. Press the Esc-Tab key sequence.

A tab is set at the position of the text caret. Notice the message on the status
bar of the document, stating that a tab setting has been inserted at a specific
location, as shown in Figure 41.
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: Thames
A Left tab stop was added at 0.27 inches.

Figure 41

In this case, if you were to open the para component’s property sheet, you
would see that the software inserted the new left tab at 0.27 inches on the com-
ponent’s tab sheet. If you wanted all of the para components to contain this
new tab setting, you would then execute Unify—AIll—-Props from within the
open property sheet.

How do I make a component where text wraps to the left edge of the
component’s rightmost tab setting, as shown in Figure 42?

: 0" tab setting I 2" tab setting | 4" tab setting |

Widgets 10ﬂ2!93 I—Iaﬂ to-reorder-because-
_H _f—-]mventnry Was-running-
tab indica- tab indica- | 0% -Had-alarge-order
tor tor 1n-September&
Figure 42

Let’s assume that you have a component named item with three tab settings;
one at 0", one at 2", and one at 4", and you want text to wrap at the 4" tab set-
ting, as shown in Figure 42. In this case, to set up text that wraps to the last tab
setting, perform the following steps:

1. Select the ifem component and open its property sheet.

2. Move the mouse cursor to the top of the property sheet and click
the select button in the 7ab box.

3. In the open tab sheet, remove all the existing tab settings and re-
place them with the following tab settings:
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10.

0" Left
2" Left
4" Left

Notice that the last tab setting is at 4 inches. This is where you want
the text to wrap after the first line.

Move the mouse cursor to the top of the property sheet and click
the select button in the Format box.

Text always wraps to the left component margin. Therefore, if you
make the left margin of the item component 4, the text will wrap at the
4" location.

Change the left margin to 4.
But you only want text to wrap at the 4" location after the first line.
You want the first line of the component to begin at the left page mar-

gin. Therefore, you need to make the initial indent —4 (to offset the
first line back to the left page margin).

Change the initial indent to —4.

The Left Margin and Initial Indent fields of the component property
sheet should look like the ones shown in Figure 43.

Move the mouse cursor to the top of the property sheet and click
the select button in the 7ab box.

The tab sheet once again appears.

Move the mouse cursor to the Tabs measured from field near the
top of the property sheet and click the select button in the left edge
of column box.

Selecting the “left edge of column” box on the tab sheet tells the soft-
ware that you want the tab settings measured from the left edge of the
page (or column, in a multi-column document) instead of from the
left component margin.

Your tab sheet should resemble the one shown in Figure 44.

Execute Global Apply—Confirm.

Close the property sheet.
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Component Properties [ [Page|[Custom][Tab][Profile|[Atirs]

Name | item 1]
Margins
Top 0.04 | [inches |
Bottom 0.04 inches
Left ( 4 Y] [inches <—|
Right 0 | [inches Change these two
Initial Indent -4 [inches <J fields
Number De 1 lines
Alignment
Font Thames] [12] [Bold] [italic]
Line Spacing Largest Fonton Line| +| 0.16 | [lines]
Text Props <Defaults>] -
=i [=[em
Figure 43
Component Properties [Format]|[Page][Custom | QY [Profile][Attrs]
Tabs measured from [component Ieft margin| [T ERIRSILLI] )
Location Tab Type
0 [inches ] Center] [ Right | [ Dec | [Numeric|[Remove
2 inches Center] [ Right |[ Dec | [Numeric|[Remove]
4 [inches Center|[Right | [ Dec | [Numeric|[Remove
0 [inches | [Left][Center][Right]|[Dec |[Numeric T
< ]
Figure 44

11. In the newly created item component, type:

Widgets

12. Press the fab key and type:

10/12/93
13. Press the tab key and type;
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Had to reorder because inventory was
running low. Had a large order in Sep-
tember.

Notice the text in the third column wraps to the 4" tab setting, which
is the last of the three columns. This text will continue to wrap at the
4" setting until a new component is created.

For your convenience, a document that contains a component that
wraps to the last tab setting is available on the companion disk that
comes with this book.

Annotating the Header, Footer, and Margins

How do I put a horizontal ruler in the header of my document?

A horizontal ruler in the header of your document is handy to have. You can
use the ruler to help you align columns, tabs, or graphic data. Even though the
ruler is present on the screen when you are editing your document, the ruler
does not print on the hardcopy output. To put a ruler in the header of your doc-
ument, perform the following steps:

1.
2.
3.

Open the document in which you wish to add the ruler.
Open the System5 cabinet.

Open the Graphics drawer.

Open the Rulers folder.

Interleaf provides a centimeter ruler, an inch ruler, and a pica ruler.

Open the InchRuler document.
Select any part of the ruler.

Notice that the ruler begins to flash. This means that the ruler is in a
selected state. The ruler must be selected before you can continue.

Hold down the menu button and select Cut.
The ruler is cut-locked in the graphics drawer. This means that even

though you cut the ruler, the ruler is never actually removed from the
graphics drawer.
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8. Move the mouse to the header area of the open document and click

the select button.

A gray border appears around the header area, as shown in Figure 45.
The gray border at the top of the page indicates that the header is open.

Page 1 of | Rev Tracking Off
NES 12 Bold Italic <Default Text Props»

10.

11.

12.

13.
14.
15.

16.

Figure 45

Move the mouse into the open header, hold down the menu but-
ton, and execute Paste.

The ruler is pasted into the header.

While the ruler is selected, hold down the menu button and
execute Misc—Align—to Frame—Left.

This aligns the left edge of the ruler with the left edge of the frame. You
must do this to ensure that the ruler actually measures from the left

page margin.

In the open header, hold down the menu button and execute Se-
lect—Again.

While the ruler is selected, hold down the menu button and
execute Misc—Align—to Frame—T/B Center.

This centers the ruler vertically in the header, making it easier to read,
as shown in Figure 46.

Close the InchRuler document.
Close the Rulers window.
Close the Graphics window.

Close the Systern5 window.
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Figure 46

The ruler is printlocked, and therefore does not print, even though it is visible
in the header of your document. This means that you can place the ruler over
any existing header text. The text will not be obscured by the ruler when the
document prints. For more information on graphic locks, refer to Chapter 11.

For your convenience, a document that contains a ruler in the header
is available on the companion disk that comes with this book.

How do I create a vertical ruler in the left or right margin of my
document?

Just as a horizontal ruler is important for vertical alignment of documents, a
vertical ruler is handy to have for horizontal alignment.

To put a vertical ruler in the left margin of your document, perform the follow-
ing steps:

1. Create a full-page frame, and open its property sheet. (Recall that
to create a full-page frame, you place the text caret anywhere on
the page and execute Create—Frame—Fullpage. While the frame
is selected, execute Props.)

2. On the frame property sheet, change the frame name to Vertical
Ruler, the width to Margin—Page Left, the frame placement to Un-
derlay, the Horizontal Reference field to Margin—Page Left, the Ver-
tical Reference field to Anchor, the Horizontal Align field to Left,
and the Vertical Align field to Top, as shown in Figure 47.

3. Execute Apply, select Confirm from the resulting stickup window,
and close the property sheet.

Notice that you now have a frame in the left margin of your document.
All you need to do at this point is copy the ruler from the Graphics
drawer in the System5 cabinet into your newly created frame.
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Frame Properties [RJIUEA [Custom][Attrs]
Name [, Yertical Ruler | )1
Size
Width Left Page Margin| [ 100 [%+[ 0 | [inches]|
Height [Page + Margins | [ 100 |%+[ 0 ] [inches |
Placement
Reference Align Offset
Horizontal |[Left Page Margin | Left | [ o ] /[inches]
Vertical [0 ] [inches] ]
| [=]m
Figure 47
4. Open the System5 cabinet.
5. Open the Graphics drawer.
6. Open the Rulers folder.
7. Open the InchRuler document.
8. Select the ruler and execute Cut.
9. Open the Vertical Ruler frame you just created and execute Paste.

10.

11.

12.

The ruler is pasted into your frame. Unfortunately, the ruler is horizon-
tal. You want it to be vertical. That means you are going to have to
rotate the ruler 90 degrees.

Select the newly pasted ruler again (if it is not selected already) and
execute Rotate—Numeric.

A stickup window appears, requesting a rotation factor.

Enter 90 in the stickup window and select Confirm.

If the ruler disappears at this point, it’s only because it has rotated out
of the viewing boundaries of the frame.

In the open frame, execute Select—Again.
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The ruler is again selected, even if you can’t see it.

13. While the ruler is selected, execute Misc—Align—to Frame— Lefft.

The left side of the ruler is aligned with the left side of the frame.
14. Execute Select—Again.

15. While the ruler is selected, execute Misc—Align—to Frame—Top.

The top of the ruler is aligned with the top of the frame.

The vertical ruler is now aligned in the left margin frame, as shown in
Figure 48.

Vertical Ruler added
to left side of docu-
ment
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Figure 48

As with the horizontal ruler, the vertical ruler does not print, even though it
is visible in your document. This is because the ruler you copied from the
Graphics drawer is printlocked. As a result, you can place the vertical ruler
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over any existing text. The text will not be obscured by the ruler when the docu-
ment prints.

For your convenience, a document that contains a vertical ruler in the left mar-
gin is available on the companion disk that comes with this book.

Do I have to go through all the above steps every time I want to create
a horizontal or vertical ruler in my document?

No. You only have to go through it the first time, if you save the ruler as a
named graphic object and then use that document as a template.

To save the horizontal ruler as a named graphic object, create the ruler in the
header as described previously, then perform the following steps:

1. Select the ruler and execute Props.

A property sheet for the ruler opens.
2. In the name box of the open property sheet, type:

ruler-horizontal
3. Execute Apply and close the property sheet.
The name that you added to the property sheet will be added as a menu item
to the Create—Named menu in an open frame. Let’s test this.
1. After you have saved the ruler as an NGO, select the ruler in the
open header frame, and execute Cut.
The ruler disappears from the header.

2. Inthe open header, execute Create—Named—ruler—horizontal.

A horizontal ruler is created inside the header.

3. While the ruler is selected, execute Misc—Align—to Frame— Left.

The ruler becomes left aligned with the left edge of the header frame.

To create a menu item under the Create—Named menu for the vertical ruler,
go through the same steps as shown previously, except in the name box of the
open property sheet, type:

ruler—vertical

As a result, the name ruler—vertical will be added as a menu item to the
Create—Named menu in an open frame. Whenever you select this menu item,
you will create a vertical ruler.
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Is there a key sequence I can type to put the current date in the
header or footer of my document?

Yes. The key sequence is Ctrl-x d. You must enter this key sequence in a micro-
document (as opposed to a text string). When you type this key sequence, the
current date is entered in the microdocument as follows: Day of Week, Month,
Day, Year. For example, if today were 3/4/94 and you pressed Ctrl-x d, then the
date entered in the microdocument would be as follows: Friday, March 4, 1994.
This date is taken from your operating system calendar. If the operating sys-
tem calendar is wrong, the date resulting from this key sequence will also be
wrong.

Can I use the Ctrl-x d command in regular text components as well?

Yes. The Ctrl-x d command puts today’s date in microdocuments or regular
text components.

If I put the date in my document using Ctril-x d, close and save my
document, and then open my document the next day, will the Ctrl-x d
date stamp change to reflect the current “today’s” date?

No. The date stamp created by Ctrl-x d does not change as time goes on. Once
you execute Ctrl-x d, the resulting date remains fixed.

Why don’t I get a date stamp when I execute Ctrl-x d?
Because you aren’t pressing the key sequence correctly. Here’s how you do it:

1. Press the C#rl key and hold it down. While holding it down press
the x key. Then release both keys simultaneously.

2. Press the d key once.

The date appears after pressing the last key in the sequence. (You may have
to practice this key sequence a few times before you get it right, as the touch
of different keyboards varies slightly.)

How do I create a custom page number stream in the footer of my
document?

By default the only page numbering stream that comes in an Interleaf docu-
ment consists of single-level, Arabic characters: 1, 2, 3. Single-level page num-
bers are fine, but often you need to use a page numbering stream that displays
more than just the page number. Sometimes it’s nice to include information
such as the chapter and the page number (1-1,1-2,1-3,2—-1,2-2,...), or the
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section number and the page number (i—1,i—2,ii—1,ii—2,...), or the appendix
number and page number (A—1, A-2, A—-3, B—1, B—2,...). In Interleaf you
can set up your own custom page numbering streams.

Any new page numbering stream that you create can consist of two parts: the
prefix to the page number and the page number. The prefix to the page number
is an autonumber that is currently being used in the document. The page num-
ber is the current page number. So, for example, if you have your document
divided into chapters and you want the page number in the footer to reflect the
current chapter, along with its current page number (as in 1-1, 1-2, 1-3,
etc.), then you need to make sure that the chapters in the document are being
tracked with an autonumber stream.

To create a custom page number stream that includes chapter and page num-
bers, perform the following steps:

1. Open the document in which you wish to change the page numbers.

Make sure that your document has an autonumber stream for chap-
ters. In this example we will assume that such an autonumber stream
exists, and that the autonumber stream is called Chapter.

2. In the open document, move the mouse cursor into the Page box
at the top of the document window, as shown in Figure 49, and
open the page property sheet.

Page box at top of document win-
dow

Rev Tracking Off
<Default Text Props>

Figure 49

3. Move the mouse cursor to the top of the open property sheets, and
click the select button in the Page # Streams box.

The Page # Streams portion of the property sheet opens, as shown in
Figure 50. The default numbering stream currently being used by the
document is displayed in the Default Stream field at the top of the
property sheet. In this case, notice that the Name box contains the
word “page.” The “page” stream is the default that Interleaf uses for
page numbers in default documents.
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Page Properties [ Basic |[ Custom | EFEREIEITIIIEE
]
Default Stream | page |
Name [ ]
Text Auto# Text
Prefix [ | | [
Style
Starting # ]
A-Page =
= [=[E
Figure 50

4. In the empty Name field, type:

Chap-page

You can call your custom page number stream anything you want. In
this case, since the stream will include the chapter number and then
the page number, we will call this page number stream Chap —page.

Move the mouse cursor into the auto # box of the first Prefix field,
hold down the menu button, and select Chapter.

Chapter is an autonumber stream that is currently being used in this
document. This autonumber stream must be defined and used within
the document before you can include it as part of a custom page num-
ber stream. (If Chapter does not appear as one of the menu items, then
you must close the property sheet, create a Chapter autonumber
stream, and use it somewhere in your document. Then when you get
back into the Page # Streams portion of the Page property sheet, the
Chapter autonumber will be available as a selection from the auto #
box.)

. Move the mouse cursor into the second 7ext box of the first Prefix
field, and type:
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10.

The second Text box (to the right of the Auto# box) is for the separator
character that you wish to be placed between the Chapter autonumber
stream and the page numbers.

The first Text box (to the left of the Auto# box) is for a prefix for the
entire page number stream. For example, if you want the word “Page”
as in Page 2—1 to be included as part of the page number stream mas-
ter definition, then you would put the word “Page” in the first Text box.

Execute Apply.

The new Chap—page stream has been built. Now you must tell the
software to use this particular stream.

Move the mouse cursor into the Default Stream field, hold down
the menu button, and select Chap —page.

Notice that Chap—page has been added to the list of available page
number streams. The software numbers pages in this document using
the page number stream specified in the Default Stream box.

Execute Apply.

Move the mouse cursor to the top of the open property sheet and
click the select button in the Basic box.

Notice the fields in the Page Number fields. The first Text box is empty,
the Auto# box contains the autonumber stream “Chapter,” and the
second Text box contains the separator character between the chapter
and the page number, as shown in Figure 51.
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Page Properties ustom age treams
Columns ]
Page Orientation Landscape
Size [T [Legal] [Ledger] [A3] [A4] [A5] (B3]
widtn —inches |
Heignt 11 ][ inches | a
Margins
Top (75 [ mches ]
Bottom [T ][ "inches
Left inches |
Right inches
Page Number Text Auto# Text
Prefix [ | [ Chapter | [ -]
Style Arabic
Starting # 1
Page Layout [EIXIEETLX [0dd Pages Right |[Odd Pages Left]
Turn Layout
Headers/Footers
Bleed
Diff 1st Header Yes
Diff 1st Footer No .
[ [>[m|
Figure 51

11. Close the property sheet.

At this point, if you paged through the document, the page numbers
in the footer would be displayed as chapter—page.

For your convenience, a document with a Chap-page default page
number stream is available on the companion disk that comes with
this book.

How do I use the same page numbering stream for all of the
documents in a book?

In a nutshell, you define the custom page number stream in a catalog and then
export page properties from that catalog. For the steps needed to add a com-
mon custom page numbering stream to all of the documents in a book, refer
to Chapter 7.






5. Using Template
Documents

Asyou probably already know, Interleaf 5 spawns a lot of talk about templates.
Templates, template, templates! That’s all we heard when the software first
came out. At the time, everyone acted as if they all knew what was going on
with this template business (including me), but in reality most people were in
the dark about it (including me).

I eventually came to realize that templates were simply skeleton documents
that I could reuse every time I started a new project; this way I wouldn’t have
to reinvent the document format or add repeatedly used text and graphics.
Even though I finally grasped this concept, three questions still haunted me
about templates: Where do they come from? Where are they stored? And how
do I access them?

I found the answers to these questions are very simple. First of all, a template
is simply a document that I (the user) choose to call a template. In the begin-
ning, I thought a template was some separate icon class on the Interleaf desk-
top; it’s not. I (the user) create a template simply by customizing a document’s
format. Secondly, I store the customized document in the System5/Create cabi-
net. And as a result, the template document name appears on the pulldown
menu when I hold down the menu button and execute Create from the desktop.

Okay. So then I knew how to create a template, but I still didn’t know what
kind of stuff went into a template (can you tell I was kind of green back then?).
At that point, I needed some help in determining which documents deserved
to be made into templates.

After lots of trial and error, I realized that creating templates goes beyond ad-
ding a few new components to a document and then sticking the document in
the System5/Create cabinet. When you create a template, you want to give
some thought to the potential uses of the template document. Will the tem-
plate meet the needs of many people (as opposed to just a few)? Does the tem-
plate need a special autonumbering stream? Does it need a custom page num-
bering stream? Is a custom color palette necessary? These are just a few of
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the questions you should ask yourself when setting up a document template.
As we shall see in this chapter, the whole point of creating a template is to do
as much document formatting in the beginning, so you have to do as little as
possible in the end.

Setting Up Templates in General

Can I change the Interleaf default document so that when I execute
Create—document, the resulting document already contains my
customized component masters, autonumber streams, color palette,
named graphic objects, etc.

Absolutely! You don’t think Interleaf would be so bold as to make you live with
their document defaults, now do you?

There are two ways you can change the default document on your desktop:

1. Create a new default document and put it in your System5 cabinet

2. Have your systems administrator change the default document in
the MasterSystem5 cabinet

If you choose option 1, then only you will have access to the new default docu-
ment. Anyone else on your network will not be able to use your new default
document unless they link to your desktop.

On the other hand, if you choose option 2, then everyone on the network will
have access to the changes made in the default document (because everyone
on the network links to the MasterSystem5 cabinet under the systems adminis-
trator’s root ID).

To add a template using the Option 1 method described above, perform the
following steps:

1. Create your new default document template and rename it to
my_doc (or whatever name is appropriate for you).

2. Copy the new default document template in the Create cabinet
(found in the SystemS5 cabinet).

The new default document template name will show up on the Create
popup desktop menu.
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You cannot save changes made to the default document named document in
the Create cabinet (even on your own desktop). This is because the document
named document is owned by root, and therefore can only be changed by the
systems administrator. If you want your changes added to the systemwide
default document (the one everyone on the network has access to), then you
must ask the systems administrator to modify the default document in the
MasterSystem5 cabinet.

To add a template using the Option 2 method described above, perform the
following steps:

1. Login as root or as leafadm.

2. Invoke Interleaf and add the changes to the document named doc-
ument in the Create cabinet (found in the System5 cabinet).

3. Close and save the document.

4. Have every Interleaf user on the network open his or her System5
cabinet on the Interleaf desktop and execute Update in the System5
window.

After the users issue the Update command, the changes in the master document
will be reflected in each user’s System5 cabinet. This means that every user will
get the modified default document when he or she executes Create—document.

What types of documents do I store in my Create cabinet as
templates?

Any document whose format you use repeatedly (you don’t want to have to
re—create the wheel every time you start a new project, do you?). For exam-
ple, if you write a lot of proposals, you probably want to create a proposal tem-
plate so that each time you start a new proposal, the format is already in place.
Some sites create manuscript templates. Others create simple templates such
as fax cover sheets, memo pads, or company letterhead stationery. In all these
cases, these documents can be stored as templates in the System5/Create cabi-
net, making them accessible to the user via the Create desktop menu.

Can I put my template documents in a container other than the
SystemS5/Create cabinet?

You should always put your templates in the Create cabinet so that they show
up on the Create desktop menu; however, you can create new containers in the
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Create cabinet and put your templates in there. In this case, your templates
would appear under a submenu of the Create menu.

For example, let’s assume that your company has a group of templates that the
Engineering Department uses, and a group of templates that the Human Re-
sources Department uses. In this case, you can create two new folders in the
Create cabinet: one called Engineering and one called HR. All of the Engineer-
ing Department templates would go in the Engineering folder, and all of the
Human Resources Department templates would go in the HR folder. When
someone from Engineering wants access to a template, they will execute
Create—Engineering—(pick a template). Similarly, when someone from Hu-
man Resources want to access a template, they will execute Create—
HR—(pick a template).

Because you can have as many containers and subcontainers in the Create cabi-
net as you want, you have the potential to develop a fairly sophisticated Create
menu structure. ‘

Creating Special Templates

How do I create a template document that includes a color palette?

Let’s assume that you already have a template document that you have stored
in your Create cabinet. Open the System) cabinet, and in your template docu-
ment perform the following steps:

1. Open your document template.

2. Move the mouse cursor into the document name box, hold down
the menu button, and execute Misc— Palette—Colors.

The default color palette appears in an open window, as shown in
Figure 1.
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Figure 1

. Select one of the colors and execute Copy.

. Move the mouse cursor after the last color in the open window and
execute Paste.

The selected color box is copied at the position of the mouse cursor.
If you can'’t see the copy, resize the Color Palette window to be bigger.
. Select the newly copied color box and execute Edit.

The color sliders appear on the desktop, as shown in Figure 2. If the

color you are editing is a gray shade, then cyan, magenta, and yellow
are all set to zero.

. Move the mouse cursor on top of the magenta color slider on the
left side of the color ruler and click the select button.

The color slider extends the entire height of the color ruler. This means
that the color slider is selected.

. While the color slider is selected, hold down the menu button and

execute Move—Slide.

. Move the mouse cursor to the right until the color slider is exactly
in the middle of the color ruler, and click the select button.

Notice that the color in the box on the right changes to reflect the
amount of magenta you have added via the color slider.

. Hold down the menu button and execute Deselect.

The magenta color slider is deselected.
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Color Editor

0.00% cyan, 0.00% magenta, 0.00% vellow, 12.50% black

10.

11.

12.

13.

14.

Figure 2

Move the mouse cursor on top of the cyan color slider on the left
side of the color ruler and click the select button.

The cyan color slider is selected.

While the color slider is selected, hold down the menu button and

execute Move—Slide.

Move the mouse cursor to the right until the color in the box on the
right turns a medium purple.

Hold down the menu button and execute Deselect.

The cyan color slider is deselected.
With the mouse cursor in the open Color Editor window, hold down
the menu button and execute Apply.

The new color is added to the default colors in the Color Palette win-
dow.
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15. With the mouse cursor in the open Color Editor window, hold down
the menu button and execute Close.

16. With the mouse cursor in the open Color Palette window, hold down
the menu button and execute Apply.

The new palette is added to the document.

17. With the mouse cursor in the open Color Palette window, hold down
the menu button and execute Close.

The Color Palette window closes.

You can use the method described in the steps above to add as many colors as
you want to your template document. Once you have created the palette you
want, close and save the document. Since the document is stored in your
System5/Create cabinet, your color palette will be included in any new
documents that you create from that template.

How do I create a template document that includes a custom
autonumber stream?

If you have a template document in your Create cabinet, then simply open it
and add the custom autonumber stream (information on creating custom auto-
number streams in Chapter 4). Then every time you create a new template
document (from the Create desktop menu), the custom autonumber stream
will be available to you from within the document.

If you don’t have a template document in your Create cabinet, then create a
document, add the custom autonumber stream to it, and store the new docu-
ment in your Create cabinet.

How do I make and use a table of contents template?

If you've worked with Interleaf’s table of contents feature, you already know
that Interleaf formats the table of contents based on the format properties of
the incoming components. This can sometimes make for an inferesting table
of contents. The result is that you have to reformat the table of contents docu-
ments to look the way you want. Instead of reformatting every time you gener-
ate a new table of contents, reformat once, and save a copy of the reformatted
document as a table of contents template. That way, you can use the template
to reformat your table of contents document (every time you create a new table
of contents).



132 INTERLEAF TIPS AND TRICKS

To create a table of contents template, perform the following steps:

1. Make a copy of the table of contents document (the one that gets
created when you execute Book—TOC) and call it TOC Template.

Bigwarning here! Never, never, never name your table of contents tem-
plate the same name as your table of contents document (the one that
gets created as a result of executing Book—TOC). Every time you
create a new table of contents document, Interleaf automatically
writes over the old one. If, therefore, you name your table of contents
template document the same name as your table of contents docu-
ment, your template will be overwritten the next time you generate a

new table of contents.

2. Open the TOC Template document.

3. Reformat the components in the TOC Template document to your
liking. Make sure that you execute Global Apply—Confirm when
you change any of the components. This will update the master

definition for the components.

4. In the component bar, select all of the components and execute

Cut.

All of the text in the TOC Template document is deleted.

5. Ifyoulike, create a new title component at the top of the document.

In the text area of the new title component, type:

Table of Contents

6. Ifyou like, create a new ruling component immediately below the
title component (for the steps necessary to create a ruling compo-

nent refer to Chapter 4.)

At this point, the only components visible are title and rule.

7. Close and save the TOC Template document.

Now whenever you generate a new table of contents, you can copy the
TOC document into a copy of the TOC Template and unify all of the
components with the component masters in the TOC Template. Do-
ing this will cause the TOC components to reformat themselves ac-

cording to the TOC Template.
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10.
11.

12.
13.

14.
15.
16.

17.

18.

19.

Open the System5 cabinet.
Open the Create cabinet.
Open the Templates folder.

Cut the TOC Template document from the desktop and paste it into
the open Templates folder.

Recall that if you add the template documents to the SystemS5/Create
cabinet, you can access those templates from the Create menu.

Generate a new table of contents for your book.

Create a new TOC Template document by executing Create—>TOC
Template.

Open the newly created TOC Template document.
Cut the new table of contents document from the desktop.

Move the component caret below the rule component in the com-
ponent bar of the open TOC Template document, and execute
Paste.

All of the TOC components are pasted into the TOC Template docu-
ment. In order to reformat all of the components, you must change
all of the newly pasted components to match the component masters
in the TOC Template. For example, let’s assume you want to make
the titleTOC components that you pasted in match the title TOC com-
ponent master in the template.

In the TOC Template, move the mouse into the component bar and
execute Select—All of—titleTOC.

All of the titleTOC components are selected.

While all of the #itleTOC components are selected, execute
Change—titleTOC.

All of the title TOC components reformat to match the master property
sheet of the titleTOC component in the template.

Repeat steps 17 through 18 for all of the remaining components in
the TOC Template document (not counting the fitle and ruling com-
ponents).
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The table of contents has been reformatted according to the TOC
Template component masters.

How do I make an indented outline template?

If you have a template document in your Create cabinet, then simply open it
and add the components that create the indented outline (the steps to create
an indented outline in Chapter 4). Then every time you create a new template
document from the Create desktop menu, the indented outline components
will be available to you.

If you don’t have a template document in your Create cabinet, create a docu-
ment, add the indented outline components to it, and store the new document
in your Create cabinet.

Creating Custom Calendar Documents

How do I create a monthly calendar document?

Interleaf 5 has a number of sample documents readily available to you. These
sample documents can be used as is or customized to fit your specific needs.
One of the sample documents that is quite handy to use is the Calendar docu-
ment.

The Calendar document contains a large frame in which a calendar is drawn.
The calendar represents a generic month. It is up to you to modify the calendar
document to make it specific to the month you want.

To create a Calendar document, perform the following steps:

1. Move the mouse cursor to the desktop (make sure that nothing is
selected), hold down the menu button, and execute Create—Sam-
ples—Calendar.

A Calendar document appears on your desktop.
2. Open the Calendar document.
Notice that the Calendar document has multiple dates in each square.

This is so that you can select the correct date sequence for the month
you want.

Notice also that the name of the month is “Month.” This is so you can
change the name to the month you want.
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. Select the text Month at the top of the document and press the De-
lete (or Back Space) key until the characters in the microdocument
have all been deleted.

The name of the month is in a microdocument called “month.”

. In place of the text you deleted, type:

January
You have just changed the name of the calendar month.

Let’s assume that this calendar is for January 1994. In this case, Janu-
ary 1 falls on a Saturday. This means that you want to delete all dates
that do not correspond with the first of the month falling on a Satur-
day.

. Select the 1 in the first Sunday box at the top of the calendar.
Notice that all of the dates that correspond with the first of the month

falling on a Sunday are also selected. All of these dates are grouped
together.

. Hold down the menu button and execute Cut.

All of the dates that correspond with the first of the month falling on
a Sunday are deleted.

. Select the 1 in the first Monday box at the top of the calendar.

Once again, notice that all of the dates that correspond with the first
of the month falling on a Monday are also selected. All of these dates
are grouped together.

. Using the extend button, extend-select the 1 in the first Tuesday box
at the top of the calendar.

All of the dates that correspond with the first of the month falling on
a Monday and Tuesday are selected.

. Using the extend button, extend-select the 1 in the first Wednes-
day, Thursday, and Friday boxes at the top of the calendar.

All of the dates that correspond with the first of the month falling on
any day of the week other than Saturday are selected.
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10.

11.

Hold down the menu button and execute Cut.

All of the dates that correspond with the first of the month falling on
a any day other than Saturday are deleted.

You have just created a calendar for January 1994.

Close and save the document.

How do I create all the months of the year and store them as
templates?

First let’s look at how you store the months documents as templates in the
Create cabinet. -

1.

2.

On your desktop, rename the Calendar document to January.
Open the System5 cabinet.
Open the Create cabinet.

In the Create cabinet, create a folder, rename it to 7994, and open
it.
Cut the January document from your desktop and paste it into the

open 1994 folder.

Move the mouse cursor to the desktop, hold down the menu button
and execute Create—1994—January.

A new copy of the January document is created on your desktop. Now,
whenever you want, you can create a clean copy of the January calen-
dar from the desktop pulldown menus.

Next, let’s look at how you create documents for the rest of the months in the

year.

1.

Create another Calendar document by executing Create—Sam-
ples—Calendar.

2. Using the steps outlined in the previous question, create docu-

3.

ments for February through December.

Store each of the new month documents in the 71994 folder in the
Create cabinet.
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Now, whenever you want, you can create a clean calendar document
for any month of the year simply by accessing the Create—1994 menu.

How do I modify the Calendar document for months that have fewer
than 31 days?

This seems like a paradox, doesn’t it? When you select a calendar day you want
to delete, such as 29, 30, or 31, for the month of February, then all of the days
of the month become selected. This is because all of the days for any date se-
quence are grouped together. But when you execute Misc—Ungroup the dates
in the sequence don’t become ungrouped. Why?

Because the date sequences in the Calendar document are group-locked;
meaning that you can’t ungroup the dates unless you turn off the grouping lock.
To turn off the grouping lock and delete the unwanted dates, perform the fol-
lowing steps:

1. Select the date sequence you want to ungroup, hold down the menu
button, and execute Edit—Locks—Clear—grouping.

The dates can now be ungrouped.

2. Select any date and execute Misc—Ungroup

The dates are now ungrouped so that you can select individual dates.

3. Select the individual dates you want to delete and execute Cut.

Only the selected dates are deleted.

An alternative to ungrouping the dates is to select the dates when they are
grouped and execute Edit—Content. This puts you into a subedit that has all
of the dates ungrouped. Cut the dates you want to delete and then execute
Close. This takes you out of the subedit and keeps the remaining dates grouped
together.

What can I do with a Calendar template (other than stick it on my
wall)?

Since the Calendar document is in a frame, you can annotate the calendar with
graphics and microdocuments. For example, let’s assume that you want to use
the January calendar as part of a projected schedule for a new project. You can
use microdocuments, text strings, and graphics to annotate the calendar such
that it looks like the one shown in Figure 3.
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January

Sunday Monday Tuesday |Wednesday| Thursday Friday Saturday
1
2 .3 4 | Kick-off 5 6 7 8
Begm ?ggting
Project Room 1640
9 10) Roview 11 12 13| Beain 14 15
5 Changes
1
16 17 18 19| Second - () 21 22
23 24 25 26 *27 28 29
EQS i Vacation -r;)

30

31

Figure 3




6. Manipulating Font
Properties

Let’s face it. Having access to multiple fonts is the best thing to hit the desktop
since wordwrap. Fonts allow you to make the words on a page stand out and
become visually more expressive. There’s no getting around it, fonts are fun
to play with.

This fact in itself is good and bad. Fonts are easy to manipulate, but in the
wrong hands they can turn even a well-written document into a eyesore. Some-
times writers (with the best of intentions) get a little too carried away with all
of the font features offered by desktop publishing products. The next thing you
know, the Technical Pubs Department ends up with a masterfully written docu-
ment that’s extremely hard to read. If you happen to inherit such a document,
and it is your responsibility to clean it up and make it presentable again (using
Interleaf, of course), this chapter is for you. Fortunately, Interleaf makes it
easy to manipulate fonts without changing the text.

And as an added bonus, if you combine Interleaf’s filter technology (see Chap-
ter 16) with the techniques presented in this chapter, you can use Interleaf to
clean up any font mess in documents created by just about any other desktop
publishing package.

Changing Text

How many ways are there to bold or italicize text?

Basically there are four methods you can use to bold or italicize text: function
keys, pulldown menus, the document header, or the component property
sheet.

Function Keys
Block-select the text and then

Press the F4 key to bold the selected text.

139
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Press the F5 key to italicize the selected text.

The above function key definitions are for Sun UNIX and DOS. The
function keys may vary between other operating system platforms. Use
the Keyboard Display to find how the function keys are mapped for

your system.

Pulldown Menus
Block-select the text and then

Execute Fonts—Bold—On to bold the selected text.

Execute Fonts—Italic—On to italicize the selected text.

Document Header

Block-select the text and then

Click the select button in the Bold box of the document header, as shown in
Figure 1, to bold the selected text.

Chapter & Page 2 of B Rev Tracking Off
Thames 3 Bold ‘talic <Default Text Props>
N

Click the Bold box
to bold selected text

Figure 1

Click the select button in the Italic box of the document header, as shown in
Figure 2, to italicize the selected text.

Rev Tracking Off

Chapter 6 P

Click the Italic box to
italicize selected text

Figure 2
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Component Property Sheet

Open the component’s property sheet, select the Bold box to bold the compo-
nent’s text or the Italic box to italicize the component’s text (as shown in
Figure 3), execute Apply, and close the property sheet.

Component Properties UL [Page|[Custom][Tab]|[Profile]|[Afirs]

Name [ para___ | b
Margins

Top [ 40.25 ] [inches

Bottom 0.04 | [inches

Left 0.5 inches |

Right 0.5 inches
Initial Indent 0 inches

Number EEEA[ 1 ] lines

) Click the Bold or Italic
Alignment 1 1 box to bold or italicize
all text in a component
Font Thames| [12] [0 P
Line Spacing Largest Fonton Line | +[ 0.16 |
Text Props <Defaults> T
<] =@
Figure 3

When you use a component’s property sheet to bold and/or italicize text, all
of the text in the component becomes bold and/or italic. If, therefore, you wish
to bold or italicize only a small piece of text in a component, then you would
use one of the first three methods described previously.

No one way to bold or italicize text is better than another. It’s all a matter of
preference on your part. If you are upgrading from products that were initially
function key driven, such as WordPerfect, then you may want to use the func-
tion keys to change the font face. If you like the idea of pulldown menus (as
in Microsoft Windows), then you may want to use the Bold and Italic boxes in
the document header. Or, if you are seasoned Interleaf user and have a deep
affection for the popup menus (like me), then you’d probably be most comfort-
able executing Fonts—Bold and Font—ltalic from the text area of the docu-
ment. The nice thing about Interleaf is that it lets you perform the same func-
tion in many different ways.
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How many ways are there to change the font type and/or size of a
block of text?

Basically there are three methods you can use to change the font type and size
of text: pulldown menus, the document header, or the component property
sheet.

Pulldown Menus
Block-select the text and then

Execute Fonts—Family—(pick a font type) to change the font type.

Execute Fonts—Size— (pick a font size) to change the font size.

The Document Header
Block-select the text and then

Move the mouse cursor into the font family box of the document header, as
shown in Figure 4, hold down the menu button, and select a font type.

To change font type of selected
text, move mouse cursor into
this field, hold down the menu
button and pick a new font type

Figure 4

Move the mouse cursor into the font size box of document header, as
shown in Figure 5, hold down the menu button, and select a font size.

Component Property Sheet

Open the component’s property sheet, move the mouse cursor into the Font
Family box, as shown in Figure 6, hold down the menu button, and select a font
type. Execute Global Apply—Confirm, and close the property sheet.

When you use a component’s property sheet to change the font type of text,
all of the text in the component changes accordingly. If, therefore, you wish
to change the font type or size of only a small piece of text in a component, then
you would use one of the first two methods previously described.
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To change font size of selected
text, move mouse cursor into this
field, hold down the menu button
and pick a new font size

Figure 5

Component Propetties [Page][Custom][Tab][Profile] [Attrs]
Name [ abara | 1]
Margins

Top 0.04 inches

Bottom 0.04 inches

Left 0.5 inches

Right 0.5 [inches
Initial Indent [ 0 [inches |

Number [T 1] tines To change the font type of

. the text in the component,
Alignment change the contents of the

v Font Family box
Font Thames| [12] [Bold] [talic]
Line Spacing Largest Font on Line| +[ 0.16 | [lines]
Text Props [<Defaults> T
< =@
Figure 6

As with making text bold, no one way to change text type or size is better than
another. It’s just a matter of preference. If you like pulldown menus, then you
may want to use the font family and size boxes in the document header. Or if
you are an seasoned Interleaf user and are comfortable with the popup menus,
then you’d probably want to use Fonts—Family and Font—Size from the text
area of the document. The nice thing about Interleaf is that it lets you perform
the same function in a variety of ways.
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What’s the easiest way to copy a font type from one block of text to
another?

The easiest way to do something is always a matter of opinion. But because I
am a pretty lazy person by nature, you can rest assured that my way is usually
the easiest (until someone even lazier than me figures out a better solution).

For me the easiest way to copy a font type is to select the block of text you want
to change and then execute Fonts—Pickup from the text area. For example,
let’s assume that you have two blocks of text as shown in Figure 7, and you want
the first occurrence of the word shopping in the para component to match the
font type and size used in the big para component.

Print Page 1 of 1 Rev Tracking O
Times 12 Bold ltalic <Default Text Props>

s a writer, I find that Inferleaf is the best thing that ever happened to me. Now I can enter text and
nty work at the same time, This leaves me with more time to do the important things in life,
like shopping, biking, hiking, skiing, shopping, swirmming, surfing, shopping, and reading.
Oh, and did | mention shopping?

Figure 7

In this case, all you have to do is select the first occurrence of the word shopping
in the para component, point the mouse cursor to any of the text in big para,
hold down the menu button and execute Fonts—Pickup. The selected text in
para component will copy (“pick up”) the font type and size that you are cur-
rently pointing to with the mouse cursor, as shown in Figure 8.
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Print Page 1 of 1 Rev Tracking Oft
Times 12 Bold Italic <Default Text Props>

s a writer, I find that Inferleaf is the best thing that ever happened to me. Now [ can enter text and

my work a the same time. This leaves me with mare time to do the important things in life,
like shopping, biking, hiking, skiing, shopping, swimming, 